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 What is Business   :- 

भी Business  

 Business type  :-  

1- Manufacturing Business  :- 

(Row Material)

 (Finished goods)

Ex. Prism cement यूनिवर्सल केबल नलनिटेड  

2- ट्रेंडडिंग नबज़िरे् (Traiding ) :- 

को रे् पुि: लाभ 

 टे्रडडिंग नबज़िर् 

(i)- Distributor (नवतरक ) (ii) C & F Agent ( कैरीड एिंड फोवासर्डिंग एजेंट ) (iii) -थोक व्यापारी 

(wholeseller ) 

(iv)- फुटकर व्यापारी ( Retailer ) (v)- एजेंर्ी 

र्वेा प्रदाता र्िंस्थायें (Service Provider) :- 

क्रय 

Ex:-  

 Bank   College  Mponline ................ etc. 

 LIC  Doctor  Toor & Travels 

 School Advocate    

 Financial Year  
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 तक के 12 िहीिों 

 (Account Period) Financial Year 

 Transaction 

आर्थसक ( Economic Activities)

( Income) , (Expenses), (Assets) , ( Liabilities) को 

Transactions 

 Type of Transaction

Priyanka Priyanka  Mobil store िाि रे्  Cash 

Business start

Priyanka Land lord Rent Security Deposit 

Priyanka April Month Shop Rent 9000

Priyanka Furniture 

Priyanka Light Connection Security Deposit Electronic कम्पिी को ददया 

Priyanka Electric Fitting 

Priyanka Registration 

Priyanka SBI- Bank Current Account

Priyanka D.K. Furniture store Counter खरीदी 

SBI

Priyanka

के 

Travelling Expenses 
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Electric bill

स्टाफ 

Received book, bill book, pumplate  

SBI (Priting Expenses)I 

SBI Bank ( Interest  ) 

(Sendary expenses) 

Vandan Cooler 

Dheeraj agancy

Richa store Rampur Baghelan

one mobile Dheeraj agancy

shop

Essential Terminology Of Basic  Accounting

Accounting

(Business & Profession) 

 Business :- या रे्वाओं - दकया ता  तो 

 Profession:- (  

Profession

(owner) :-
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Start व्यापार िें 

owner

(Capital):- 

Start

Capital

4 (Goods):-

goods goods

Medical store goods Computer Cmputer goods

5 (Assets):- 

(costly)

Use 

दकया जाता वे Assets  वैल्य ू( ) होतीं 

cash

Type of Assets

(I)  Fixed Assets    (II) Current Assets 

Fixed Assets:-

(A) Building & Premises 

(B) Land’s & Plot 
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(C) Plant & Machinery 

(D) Furniture & Fixture 

(E) Electronic Equipment & Fitting 

(F) Office Equipment (Computer, Printer, Scanner...etc)

(G) Fixed Deposit 

 Current Assets:-

Fix

(A) Cash in hand

(B) SBI Account (cash at Bank Business )

(C) Stock in hand

(D) Sundary Debtor 

 (Expenses):-

टे 

 उरे् व्यय कहत ेहैं !

खर्चों को एकाउिं टटिंग िें Direct Expenses और Indirect Expenses दो Category रखा गया ह ै!

Direct Expenses (प्रत्यक्ष व्यय) :- ऐर्े व्यय जो िाल  के खरीदि ेएव िाल के प्रोडक्शि र्े 

र्म्बिंनित होते हैं !  Carreige Inward , Frieght, Royalty,All Factory Expenses 

Indirect Expenses (अप्रत्यक्ष व्यय) :- ऐर्े व्यय  जो व्यापार के र्िंर्चालि एविं नवक्रय र्े 

र्म्बिंनित होते हैं उन्हें Indirect Expenses कहते हैं !  

(i) Electronic bill
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(ii) Servant salary

(iii) Travelling Expenses 

(iv) Repair & Maintenance

(v) Printing & stationary

(vi) Commission

(vii) Bank charge 

(viii) Loss by theft

(ix) Advertisement

(x) Discount Allowed 

 (Income):-

 या प्राप्य  ह ै Income  

Income

(i) Direct Income  :- 

Income Main Income Income

व्यापार  ही 

Medical store

Birla Factory  Cement

Doctor Consulting fees

(ii) Indirect income

Direct Income Source

Main source income
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Medical store Bank  

 Liability or Liabilities

Assets, Expenses, services उिार प्राप्त कर ली  हैं 

Liabilities

 Sundary Creditor

good’s (Credit ) Assets

(i) Internal Liability

Capital 

   Reserve surplus  

  Reserve for Provision 

(ii) External Liability:-

Bank loan 

 Sundary Creditor  

 Out standing expenses

िाल (Goods) :- ऐर्ी वस्तुएिं जो िें पुि: बेर्चिे के नलए खरीदी जाती हैं उर्े िाल कहते हैं जब 

Goods को खरीदते हैं तो उर्े Purchase के रूप िें नलखते हैं और जब goods को बेर्चते हैं तो उर्े 

Sales नलखते हैं   

रहनतया(Stock) :- जो अिनबका िाल (goods) 1 अपै्रल को व्यापार िें होता ह ैउर् ेओपडििंग 

स्टॉक कहते हैं और नबिा नबका हुआ जो िाल 31 March को बर्चा रहता ह ैउर्े Closing Stock कहते 

हैं ! 

--------------------------------------------------------------------------------

--------------------------------------------------------------------------------

--------------------------------------------------------------------------------

----------------------------------------
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Tally prime 

 What is tally 

Tally Accounting Software नजर्िें दकर्ी Business फाइिेंनर्यल इयर 

िों systamatic ररकॉडस लाभ 

/हानि( Profit & Loss ) आय ( Income) , व्यय (Expenses) तथा र्म्पनतयों और दानयत्वों ( Assets 

andLiabilties)  का पता लगाया जाता ह ै! र्ाथ ही एकाउिं टटिंग , इन्वेंटरी, टैक्रे्शि तथा  िैिेजिेंट रे् र्म्बिंनित अन्य 

िहत्त्व पूर्स ररपोटस भी आर्ािी रे् प्राप्त की जाती ह ै!

 Tally Prime Tally  का Latest Version ह ै! Tally Version

Tally Version

(i) Tally4.5

(ii) Tally 5.4

(iii) Tally 6.3

(iv) Tally 7.2

(v) Tally 8.1

(vi) Tally 9.0

(vii) Tall ERP9

(viii) Tally prime ( Latest Version)

 Tally Software 

(i) Educational type:- Tally educational software date

change Tally educational software use
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(ii) Professional type:- Tally Professional software

educational और Professional version date change अिंतर 

Tally Professional version िें date change

Gateway of tally

Gateway Tally टैली page

Master’s 

Vouchers  

Import or utility

Report

 टैली र् ेबाहर आिा :- Tally software gateway of Tally

ESc Enter

-------------------------------------------------------------------------------------

----------------------------------------------------------------

 टैली िें किं पिी बिािा :- Business Tally software account maintain 

Business Create

Tally create Gateway of tally page Alt+F1 Press window 

company info.

Company info. 

Select Company 

Login as Remote user 

Create Company 

Backup 

Restore 

Quit 



 INDIRA GANDHI COMPUTER COLLEGE SATNA (M.P.)- MOB-9039060180 WEBSITE :- www.kaushalvikash.com  

10 

 

 Select Company:- Tally Select Use

Tally software

No disk

 Create Company:- Tally Create company

window  open

Company Creation स्क्रीि िें निम्न जािकारी भरी जाती ह ै :-

Directory : C\user’s\public\tally.erp-9\data 

Name  :   Priyanka mobile store (M & D) (

account maintain )

Primary Mailing Detail’s : :   Priyanka mobile store 

Address    : Bus Stand  

           Satna (M.P.) 

Country    : India 

State     : Madhya Pradesh 

Pin code     : 485001 

Telephone no.   : 07672-422214 

Email     : sakshicomputer.dec2013@gmail.com 

Company Detail’s 

Currency Symbol   : Rs. 

Financial Year   : 01-04-2024 

Book Beginning From  : 01-04-2024 

     (Ctrl+A press save )

-------------------------------------------------------------------------------------

--------------------------------------------------------------- 

mailto:sakshicomputer.dec2013@gmail.com
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 बिी हुई कम्पिी को Delet करिा :- Got-------Alt+F3---------

Alter 

Alt+D key press Enter key press Company delete

 Company Creation page Information  :-  

 Gateway of Tally alt+F3 press alter menu enter key press

select enter key press Company Information change

-------------------------------------------------------------------------------------

----------------------------------------------------------------

 Tally Group create , Group Display

group alter change :- What is tally group

Business Information Assets Liability Expenses

Income  tally  28 group  नवभानजत 

(Got---Master----Group)  Gatway of tally  page open

 master’s

Master  

Group 

Alter 

All Item 

1 Capital Account      Primary 

2 Loan’s(Liability)      Primary 

3 Current Liabilities     Primary 

4 Fixed Assets      Primary 

5 Investment’s      Primary 

6 Current Assects      Primary   
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7 Branch/  Division      Primary 

8 Misc Expenses (Asscts)     Primary 

9 Suspences A/c      Primary 

10 Sales Account      Primary 

11 Purchase Account      Primary 

12 Direct Income      Primary 

13 Direct Expences      Primary 

14 InDirect Income      Primary 

15 InDirect Expences     Primary 

16 Reserves & Surplus     Capital Account 

17 Bank OD A/C      Loans (Liability) 

18 Secured Loan’s      Loans (Liability) 

19 Unsecured Loan’s     Loans (Liability) 

20 Duties & Taxes      Current Liabilities 

21 provisions       Current Liabilities 

22 Sundary Creditor’s     Current Liabilities 

23 Stock In Hand      Current Liabilities 

24 Deposits Assets      Current Liabilities 

25 Loan & Advances(Assets)    Current Liabilities 

26 Sundary Debtor’s      Current Liabilities 

27 Cash In Hand       Current Assets 

28 Bank Account      Current Assets 

-------------------------------------------------------------------------------------

--------------------------------------------------------------- 
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 Tally Ledger Create करिा :-  

Tally Ledger Create Ledger

Ledger Delete  :-

(Got--Master----Ledgder-----Create

Create :- Ledger Create option use

 Alter:- बिे हुए Ledger को देखिे  के नलए !  

Alter :- बिे हुए Ledger को देखिे ,रु्िारिे और Delete करिे के नलए इर्का प्रयोग करते हैं ! 

 

 Chart  of Account:- 

Liabilities (दानयत्व)  र् ेर्म्बिंनित Ledger :-  

S N. Group Head in Tally Ledger Name

1 Capital Account   Propritor,Capital,Partner, Capital , Drawing, House 

Hold, Expenses ,Self Insurance Policy 

2 Reserve And Surplus General Reserve Capital , Reserve , Investment , 

Allowance Reserve 

3 Secured  Loan’s Bank Loan Against , Machinery , Premises , 

Equipment , FdR, Bank car loan any other which is 

secured  by Assets  

4 Bank OD A/C Over Draft Bank over Draft 

5 Bank occ Limit over cash 

credit limit 

Bank CC Limit  

6 Provision Gratuity Provision , Income tax provision Audit Fees 

Provision Legal Charge provision 



 INDIRA GANDHI COMPUTER COLLEGE SATNA (M.P.)- MOB-9039060180 WEBSITE :- www.kaushalvikash.com  

14 

 

7 Duties and Taxes IGCT/CGST/SGST,  TDs/Tcs , Custom  Duty   

8 Sundry Creditors  Supplier’s Name(

9 Current liabilities Salary , Wages , Bonus , payble / out Standing 

Interest , Tax Payable , All out Standing Expenses 

10 Branch / Division  Different Location Branch Is Coming this Head  

   

 

 आइये र्बरे् पहले Liabilities (दानयत्व)  र् ेर्म्बिंनित Ledger को Tally.erp9 िें Cerate 

करिा र्ीखेंग े

Got--Master----Ledgder-----Create

Ledger Create 

Name       : Capital Account 

Alias        : 

Total open Balance 

 

Under      : Capital Account Mailing Detail 

Name            : 

Address        : 

State             :      

Pin code       : 

     Tax information 

Pan/ I7 No     : 

Sales Tax no  : 

Opening Balance (on 1 April - 2024)    

(Save)

Ledger ---- Alter:-  

Ledger Option use

Note:-  Cash account/profit & loss account
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 Ledger ----Alter:- 

    Gateway of Tally 

                Enter Key 

           Ledger’s 

        Enter key 

       Ledger Alteration   

Ledger Delete :- ((Got---Master----Ledgder-----Alter

     (Alt+D)  key press (Yes)  

   Two time enter key press 

 

 

 आइये fixed Assets र्े र्म्बनन्ित ledgers को Tally.erp9 िें create 

करिा र्ीखते हैं 

(Got----Master----Ledgder-----MUltiple Ledger--------Alter : 

----- all Items    

NAME OF LEDGER UNDER GROUP OPENING 

BALANCE 

Dr. / Cr. 

AIRCONDITION 

ALL TYPE VEHICLE 

BUILDING 

CC TV CAMERA 

FIXED ASSET’S  

FIXED ASSET’S 

FIXED ASSET’S 

FIXED ASSET’S 
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ELECTRIC FITTING 

PERMANENT 

FACTORY MAINTENANCE 

FIRE CONTROL EQUIPMENT 

FURNITURE 

GENERATOR 

JEWELLERY ORNAMENT 

LAND 

LABORATORY EQUIPMENT 

MACHINERY 

MATERIAL MOVEMENT 

EQUIPMENT 

MOBILES  

OFFICE PREMISES 

PHOTOCOPY MACHINE 

POLUTION CONTROL EQUIPMENT 

PRINTER FAX MACHINE 

TOLL KANTA 

(WEIGHING MACHINE) 

TOOL’S 

TRANSFORMER 

FACTORY STORE EQUIPMENT 

INVERTOR 

FIXED ASSET’S 

 

FIXED ASSET’S 

FIXED ASSET’S 

FIXED ASSET’S 

FIXED ASSET’S 

FIXED ASSET’S 

FIXED ASSET’S 

FIXED ASSET’S 

FIXED ASSET’S 

FIXED ASSET’S 

 

FIXED ASSET’S 

FIXED ASSET’S 

FIXED ASSET’S 

FIXED ASSET’S 

FIXED ASSET’S 

FIXED ASSET’S 

 

FIXED ASSET’S 

FIXED ASSET’S 

FIXED ASSET’S 

FIXED ASSET’S 
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ALL ASSET’S WHICH USE IN MORE 

THAN ONE YEAR 

FIXED ASSET’S 

 

 

 

 

S.NO TALLY GROUP LEDGER NAME 

1 INVESTMENT “share’s”, “Debenture”, “bond Govt 

Securities”, “Provident Fund”(PF), “LIC 

Policy”, “FDR”  Infrastructure Bond Mutual 

Fund. 

2 BANK ACCOUNT Bank current account & saving account.  

3 CASH IN HAND Cash account , 

petty cash account 

4 STOCK IN HAND  Stock 

----------------------------------

----------------- 

       ( Manufacture के नलए Stock ) :-

Raw Material 

WIP (work in Progress)

Finished good’s 

Packing Material 

Fuel store 

Spare parts  
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5 CURRENT ASSET’S Interest accrued on deposit  

Prepaid Expenses 

Advance income tax 

6 DEPOSIT ASSET’S Deposit with electricity company 

Deposit with Municipality  

Deposit for rent 

Tentes Deposit  

Deposit with telephone company 

7 LOAN & ADVANCES 

(ASSET’S) 

Advance salary in staff  

Advance to supplier  

Advance for expenses  

8 MISC. (EXPENSES) 

(ASSET’S 

Pre-corporating expenses  

 

 आइये  income (आय) र्े र्म्बनन्ित Ledgers को Tally Prime  िें create करिा 

र्ीखते हैं 

(Got-----Master----Ledgder-- -----Alter : 

----- all Items    

S.No HEAD IN TALLY GROUP LEDGER GROUP 

1 Sales                   (a)  sales account (b) sales return  

2 Direct income    (i) job work income  

(ii) Consultancy fees  

(For Individual (Human)) 
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(i) Salary for employer  

(ii) Bonus allowance received 

(iii) Commission Brokerage Received  

(iv) Share of profit from business 

(v) House rent income  

(vi) Dividend Received  

(vii) Interest investment  

(viii) Interest received from loan  

(ix) Profit on sales  

(x)  Speculative income    

3 Indirect Income    As a trader   :_ 

(i) Sales tax refund 

(ii) Claim refund received  

(iii) Discount purchase  

(iv) Commission brokerage received  

(v) Interest income  

(vi) Income investment  

(vii) Profit on sales of asset’s 

(viii) Other misc. Income  

(ix) Sales of scrape 

Manufacture income :- 

(i) Excise duty Drawback 

(ii) Moderate claim’s  
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(iii) Claim received  

(iv) Discount of purchase of good’s 

(v) Commission brokerage  

(vi) Sales of scrape    

 आइये  Expenses  र्े र्म्बनन्ित ledgers को Tally.erp9 िें create करिा 

र्ीखते हैं 

(Got----Master----Ledgder--------Alter : 

----- All Items 

S.No Group head in tally Ledger name 

1 Purchase    

(direct  expenses)  

Purchase account 

Purchase return  

2 Direct expenses     Trader   :- 

(i) Packing material expenses  

(ii) Packing expenses  

(iii) Commission paid on purchase  

(iv) Freight on purchase  

(v) Handling expenses purchase  

(vi) Labour & wages 

 Manufactured direct expenses :- 

(i) Fuel consumed expenses  

(ii) Consumable store’s 

(iii) All expenses related manufacturing  

 एविं Production करिे िें

Direct expenses कहलाते हैं (
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Factory Direct expenses 

हैं )        

3 Indirect expenses 

 

(i)    Salary & Bonus paid 

(ii) Staff welfare expenses 

(iii) Freight on sales  

(iv) Bad debt’s  

(v)    Depreciation  

(vi) Incentive to staff 

(vii) Printing & stationery   

(viii) Travelling expenses 

(ix) Telephone bill 

(x)     Electric bill 

(xi) Internet bill 

(xii) Rent paid 

(xiii) Legal expenses paid 

(xiv) Repairing expenses 

(xv) Car fuel expenses  

(xvi) Consultancy fees  

(xvii) Loss by fire theft  

(xviii) Discount allowed  

(xix) Charity donation  

(xx) Advertisement expenses  

(xxi) Sales promotion expenses  
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(xxii) Entertainment expense  

(xxiii) Interest loan  

(xxiv) Inspection fees  

(xxv) Sundry expenses   

-------------------------------------------------------------------------------------

-------------------------------------------------------------------------------------

-------------------------------------------------------------------------------------

------------------------------------------

 Accounting Tally Accounting Accounting system

Accounting system tally voucher entry

 Accounting double entry system:- Accounting

system double entry system

Double entry system accounting system

system Debit Credit

Double entry system Accounting process Double 

entry system 

Journal entry   

        Ledger book   

        Trial balance    

         Final account    

Trading & profit & loss Balance sheet 

  Profit & loss     Balance sheet 

  

Income   Expenses          Asset’s Liabilities 
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1. Journal Entry:- Journal Entry accounting Process  

पक्ष Debit पक्ष Credit  Journal entry Ledger account ( खाते 

) debit तथा  Credit  Rule

 

 Journal entry debit या credit rule  (Types of 

account)

(i) (Personal account):-

Maintain

जैरे् :- Ram’s account 

Mohan’s account 

SBI account 

        Mohit store account

(ii) (real account):-

cash account, petty cash account, purchase account, purchase return account,  

                   sales account, sales return account, furniture account, machinery account 

(iii) (Nominal account):- (Income)

(Profit) (Expenses) (Loss) Maintain

 Personal account को credit/debit करिे का नियि :-

Rule :-   Debit the Receiver ( Dr. करो )

Credit the Giver ( Cr. करो )

Exp.

(i) Super computer

Super Computer के account को  Credit (Cr.)  क्योंदक वो 

देिे वाला ह ै!
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(ii) Ram  Ram

Debit(Dr.)

(iii) 

Cr.

 (Real account )(Dr./Cr. rule) :-

Exp. 

  Dr. Debit what’s come in ( Dr. )

Cr. Credit’s what’s goes out ( Dr. )

Ex. 

(i) SBI Bank Transaction cash

cash a/c Debit

(ii) cash

cash a/c credit

(iii) good’s

purchase a/c (good’s) debit

(iv) cash Debit

sales 

a/c Credit

 (Nominal account)Dr./Cr. Rules :- 

Debit(Dr.) all expenses & Losses ( Dr )

Credit (Cr.) all income & Gains  ( Cr. )
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Ex:-

(i) Electric bill

electric bill a/c Debit

(ii) loss loss by 

fire a/c debit

(iii) Commission Commission a/c  को credit 

करेंगे !

 

 निम्ननलनखत लिेदिेों की िैन्यअुल Journal Entry कीनजये एविं tally Prime िें voucher Entry भी 

कीनजये और र्भी िहत्वपरू्स ररपोटस तयैार कीनजये ! 

Priyanka Priyanka  Mobil store िाि रे्  024 Cash 

Business start

24 Priyanka Land lord Rent Security Deposit 

24 Priyanka April Month Shop Rent 9000

Priyanka Furniture 

Priyanka SBI- Bank Current Account

Priyanka D.K. Furniture store Counter खरीदी 

SBI

Priyanka

के 

Travelling Expenses 
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Electric bill

स्टाफ 

Received book, bill book, pumplate  

SBI (Priting Expenses)I 

SBI Bank ( Interest  ) 

(Sendary expenses) 

Vandan Cooler 

Dheeraj agancy

Richa store Rampur Baghelan

one mobile Dheeraj agancy

shop

---------------------------------------------------------------------------------------------------------- 

 

Journal Entry in the books of Priyanka Mobil Store satna (m.p.):-  

 

DATE PARTICULAR LADGER 

FALIO 

AMOUNT 

DR. 

AMOUNT 

CR 

2024 April -1 Cash a/c         Dr 

    To Capital account  

(Business Started with cash ) 

 200000 200000 

2024 April -1 Security Deposit for rent account         Dr  

     To Cash a/c 

 20,000  

20,000 
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(Security given to  Land lord for Building 

rent ) 

 

2024 April -1 Shop rent a/c     Dr 

     To Cash a/c 

(Paid for monthly rent in cash )  

 9,000  

 

9,000 

 

2024 April -2 SBI a/c        Dr. 

    To Cash a/c  

(Open  current Account in sbi  with Cash ) 

 50,000  

50,000 

2024 April -2 Furniture and fitting account Dr. 

     To SBI a/c 

(Asset’s purchase & paid by sbi  cheque  no. 

12345)    

 10,000  

10,000 

2024 May -1 Purchase a/c   Dr 

   To Cash a/c  

(Cash purchase ) 

 10,000  

10,000 

2024 May -1 Carriage inward/ Freight       Dr 

   To Cash a/c  

(Paid for carriage on purchase)   

 200  

200 

2024 May -1 Travelling expenses                 Dr 

   To  Cash a/c  

(Paid for travelling Expenses    ) 

 1,000  

1,000 

2024 May -1 Cash a/c                                         Dr 

   To Sales a/c  

(Cash sales on 50% profit)  

 12,000  

12,000 

2024 May -2 Electric bill a/c                                  Dr 

   To  Cash a/c  

(Paid for electric bill in cash)  

 500  

500 
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2024 May -2 Salary a/c                                           Dr 

   To  Cash a/c  

(Paid for salary in cash ) 

 2,000  

2,000 

2024 May -2 Printing and stationary a/c               Dr 

   To SBI a/c  

(Paid to  printing for Sbi  cheque no.12346) 

 1,000  

 

1,000 

2024 May -2 Advertisement a/c                            Dr 

   To Cash a/c  

(Paid for advertisement)  

 500  

500 

2024 May -2 SBI  a/c                                           Dr 

   To Interest Received a/c  

(Interest income received with  SBI ) 

 200  

200 

2024 May -2 Sundry Expenses a/c                    Dr 

   To Cash a/c  

Paid for sundry expenses  

 500  

 

500 

2024 March-1 Cooler’s a/c                                 Dr 

   To Vandan cooler a/c  

(Credit asset’s purchased on credit )  

 5,000  

 

5,000 

2024 March-1 Purchase a/c                             Dr 

   To Dheeresh agency  

(Credit purchase)  

 20,000  

20,000 

2024 March-2 Rich store a/c                       Dr 

   To Sales a/c  

(Credit sales) . 

 

 20,000  

20,000 

2024 March-2 Dheeresh agency a/c Dr 

   To Purchase return  

 2,000  
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(Purchase return to Dheeresh agency)  2,000 

2024 March-2 Loss by theft a/c                         Dr 

   To Purchase a/c  

(Charger theft by from shop ) 

 300  

 

300 

 

लिे-दिेों की  Tally  voucher Entry Journal  entry use L edger

Priyanka Mobile store की  company  िें create  

Tally Ledger Create :- 

Gateway of Tally 

 

Ledger  

 

Create  

 

S.No. Ledger Under (Tally Group ) Opening (B) 

(Cr/Dr) 

1 Cash a/c Cash in hand Dr 

2 Capital a/c Capital Cr 

3 Security Deposit   For rent   Deposit Asset’s Dr 

4 Furniture & Fitting  Fixed Asset’s Dr 

6 Shop Rent Indirect Expenses  Dr 

8 SBI A/C Bank  Dr 

9 Purchase A/C Purchase  Dr 

10 Carrier in ward  Direct expenses  Dr 

11 Travelling expenses   Indirect expenses  Dr 

12 Electric bill  Indirect expenses  Dr 
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13 Salary a/c Indirect expenses Dr 

14 Printing & Stationary  Indirect expenses Dr 

15 Advertisement expenses Indirect expenses Dr 

16 Sundry expenses Indirect expenses Dr 

17 Cooler a/c Fixed asset’s Dr 

18 Vandan cooler store  Sundry creditor  Cr 

19 Dheeresh agency  Sundry creditor  Cr 

20 Richa mobile store  Sundry Debtor  Dr 

21 Loss by theft  Indirect expenses Dr 

22 Purchasr Return  Purchase  Cr 

23 Sales  Sales  Cr. 

 

Ledger ctrl+A key pres save

-----------------------------------------------------------

----------------------------------------

ledger

Gateway of Tally 

 

Account information 

 

Ledger  

 

 

 

Alter  
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---------------------------------------------------------------------------

--------------------------------------------------

Tally esa Ledger create djus ds ckn ge Priyanka mobile store ds ysu&nsuks की  Journal 

entry dks bl izdkj ls Feed@ Post djsaxs !:-  

 

 Lkcls igys Gateway of Tally esa जाकर  accounting voucher esa enter बटि  press 

djsaxs rks ,d u;h Screen display gksrh gSA mlds ckn F12 Key Press djsxs rks ,d u;h 

Window open gksxh  

 

 

 

blds ckn Ctrl +A Key Press djds save dj ysrs gSA  

 Tally esa Voucher entry or Journal entry Feed djus ds fy, fuEu fyf[kr 

accounting vouchers type dks le>uk t:jh gSA Tally esa O;kikj  ds vyx&vyx ysu nsuks 

dks Record djus ds fy, vyx&vyx voucher type gksrs gSA tks bl izdkj gS& 

 

F4 (Contra) :-  इर्िें  bank ls lEcf/kr उि  ysu&nsu dh Journal entry dh tk,xh 

ftles Cash account ,oa Bank account ,d lkFk izHkkfor gksrs gSA 

tSls :-  01/-04/2024 dks 10]000: SBI Bank esa uxn tek djds ,d  current account [kksyk  

  

    SBI a/c  Dr   10,000 

         To Cash a/c  10,000 

(Open Current account)           

 

 

 Use single entry mode for pymt/ Rcpt/contra = No 

 Use Cr/Dr Instead of to/by during entry = yes 



 INDIRA GANDHI COMPUTER COLLEGE SATNA (M.P.)- MOB-9039060180 WEBSITE :- www.kaushalvikash.com  

32 

 

 

¼2½ :-  01/-04/2024 dks 5000 : uxn SBI bank  ls O;kikj ds नलए fudkys   

   Cash a/c Dr    5000  

           To SBI a/c     5000  

(Withdrawal cash from SBI a/c)  

/;ku esa j[kus okyh ckrsa %& 

 Alt+C ls Direct u;k Ledger- voucher screen esa gh cuk;k tk र्कता  gSA 

 कीबोडस  Page up button ls mlh date dh Voucher entry  ns[kus ds fy, प्रयोग fd;k tkrk gS ! 

 Petty cash Hkh ,d izdkj dk cash a/c gksrk gSA ftlesa O;kikj ls lacaf/kr NksVs&NksVs [kpZ gksrs gSaA  

 Tally esa Petty cash dk Group cash in hand ही gksrk gS 

 F4(Contra) voucher  esa Bank ls iSlk fudkyuk vkSj Bank ls iSlk tek djus ds lkFk&lkFk 

 bank to bank ,oa cash to petty cash  ls lacaf/kr ysu&nsu भी Record fd;s tkrs gSaA  

 

 F5 ( Payment):-   

,sls ysu&nsu ftlesa cash ;k bank }kjk Hkqxrku fd;k tkrk gSA  

 

 Examples :- 

(1 ) - Mr Amit dks 01&04&2024 dks 5000: dk uxn Hkqxrku fd;kA 

 

Mr. Amit a/c     Dr    5000 

To Cash a/c         5000 

(Paid to creditor)    

-----------------------------------------------------------------

----------------------------------------- 

(2) - 01-04-2024 dks 10]000: dh Machinery uxn [kjhnh 
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Machinery a/c      Dr.    10,000 

To Cash a/c            10,000 

(Paid for fixed assets)     

(3) - 01-04-2024 dks electric bill ds fy, 2000: uxn pqdk;sA  

Electric bill a/c      dr        2000 

To Cash a/c  2000 

(Paid for expenses)   

-----------------------------------------------------------------

-------------------------------------- 

(4)- 01-04-2024 Printing & Stationary ds fy, petty cash ls 2000 uxn pqdk;sA 

Printing & stationary a/c    Dr      200 

To Petty cash a/c                        200  

-----------------------------------------------------------------

----------------------------------------- 

(5)- 01-04-2024 varun Trader’s dks 5000: SBI ds cheque no 123456  }kjk Hkqxrku 

fd;k 

 Varun Trader’s a/c     Dr      5000 

 To SBI a/c                               5000 

(Paid TO creditor by cheque no. 123456) 

-----------------------------------------------------------------

------------------------------------- 

(6)- Staff Salary 4000Rs UBI bank ds cheque no 123457 ds Hkqxrku fd;k 

Staff salary a/c      Dr.         4000 

To UBI a/c4000 4000 
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(Paid by UBI cheque no 123457) 

-----------------------------------------------------------------

-----------------------------------------------------------------

-----------------------------------------------------------------

------------------------------- 

 

 

 

 F6 (Receipt):-   O;kikj ds ,sls ysu-nsu ftuds }kjk O;kikj esa cash 

vkrk gSA ;k Bank esa Deposit  gksrk gSA ,sls ysunsuksa dh voucher entry 

F6 esa dh tkrh gSA  

जरै्े :-  

(1) -  01&04&2024 dks fiz;adk us fiz;adk eksckbu LVksj uke ls 100000 : uxn yxkdj O;kikj start fd;k 

 Cash a/c       Dr.    100000 

To Capital a/c          100000 

(Business Started)  

-----------------------------------------------------------------

-------------------------------------------- 

(2)- 01-04-2024 vius fe= /khjs’k ls 20]000 uxn yksu izkIr fd;k  

  Cash a/c      Dr.    20000 

   To Dheeresh’s loan a/c       20000 

-----------------------------------------------------------------

------------------------------------------ 

(4) - Pratik Trader’s  ls ges 10000 :  eky Hkstus ds नलए advance  िें feykA 
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  Cash a/c        Dr.            10000 

To Pratik Trader’s                10000 

-----------------------------------------------------------------

-------------------------------------------  

(5)- 01-04-2024 dks 1000: uxn deh’ku izkIr gqvkA  

 Cash a/c        Dr.   1000 

To Commission Rec. a/c         

 1000 

-----------------------------------------------------------------

---------------------------------------- 

 

 

(6)- 01-04-2024 dks ,d Customer Gangvar Marketing  us gekjs SBI bank a/c esa 

Direct 10000 : tek djds vius iqjkus fcy dk Hkqxrku fd;k 

SBI a/c        Dr.      10000 

To Gangvas Marketing         10000 

(Direct Deposit into  SBI Account by Debtor)  

-----------------------------------------------------------------

--------------------------------------------- 

(7). 01-04-2024 dks gekjs costomer Rachit ls 5000: dk HDFC bank dk cheque 

no 224466 dks izkIr gqvk ftls mlh fnu fiz;adk us vius O;kikj ds fy, SBI bank esa Deposit 

djk fn;kA 

  SBI a/c       Dr.  5000 

   To Rachit a/c         5000 

(Cheque received by Rachit and Deposit SBI Bank)     
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-----------------------------------------------------------------

-----------------------------------------------   

(8) - 01-04-2024 dks SBI bank ls 500: dk C;kt feyk  

 SBI a/c       Dr.  500 

  To Bank Interest        500 

 (Bank Interest Credited by SBI)  

-----------------------------------------------------------------

-----------------------------------------------    

(9).  01-04-2024 dks 5000:  dk dEI;wVj uxn csapk  

 Cash a/c       Dr.   5000 

To  computer           5000 

(Sold  old computer)     

 

---------------------------------------------------------------------------

---------------------------------------------------------------------------

---------------------------------------------------------------------------

-------------------------------------

 F9-(PURCHASE ):-   O;kikj ds ,sls ysu-nsu ftuds }kjk O;kikj esa 

उिार या िकद िाल खरीदा जाता gS तो ,sls ysunsuksa dh voucher entry  

tally िें F9 esa dh tkrh gSA  

जरै्े :- 01/05/2024 को heera Telecom satna र् े30000 रुपय ेका िाल उिार 

खरीदा !

Purchase A/C       Dr.   30000 

To heera Telecom  

( credit purchase ) 
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-------------------------------------------------------------------

----------------------------------------------- 

 01/05/2024 को  20000 रुपये का िाल िकद खरीदा 

Purchase A/C       Dr.   30000 

To Cash A/C           

( cash purchase ) 

-------------------------------------------------------------------

-------------------------------------------------- 

 01/05/2024 को Ahuja Mobil Shop िमु्बई र् े50000 रुपय ेका िाल खरीदा 

भगुताि िें Sbi का र्चके no.123468 ददया  !

Purchase A/C       Dr.   30000 

To sbi A/C  

( cheque no.123468) 

---------------------------------------------------------------------------

-------------------------------------------------------- 

 

 F8-(Sales):-   O;kikj ds ,sls ysu-nsu ftuds }kjk  उिार या िकद 

िाल बरे्चा जाता gS तो ,sls ysunsuksa dh voucher entry  tally िें F8 esa 

dh tkrh gSA  

जरै् े:- 02/05/2024 को Richa Store satna को 250000 रुपय ेका िाल उिार उिार बरे्चा  

!

Richa Store A/C       Dr.   250000 

To Sales A/C  25000 

( credit sales ) 

-------------------------------------------------------------------

----------------------------------------------- 
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 02/05/2024 को  500000 रुपये का िाल िकद बरे्चा  

Cash A/C       Dr.   50000 

To sales A/C          5  

( cash purchase ) 

-------------------------------------------------------------------

-------------------------------------------------- 

 01/05/2024 को िोहि को र्े 20000 रुपय ेका िाल बरे्चा  भगुताि िें उर्ि ेhdfc bank 

का र्चके no.223344 ददया नजर् ेउर्ी ददि अपि ेsbi bank िें जिा करा ददया   !

Sbi A/C       Dr.   30000 

To Sales A/C  

( cheque no.223344) 

---------------------------------------------------------------------------

------------------------------------------------ 

 F7-(Journal ):-   ,sls ysunsuksa dh voucher entry  Tally िें 

F7 esa dh tkrh gS जो उपरोक्त दकर्ी भी voucher िें िहीं आते  !  

 जरै्े :- 01/06/2024 को Adarsh Furniture Mart satna र्े 10000 रुपये का उिार 

फिीर्चर खरीदा 

  Furniture A/C    Dr.   10000 

     To Adarsh Furniture Mart A/C                              10000 

(Credit Assets purchased ) 



 INDIRA GANDHI COMPUTER COLLEGE SATNA (M.P.)- MOB-9039060180 WEBSITE :- www.kaushalvikash.com  

39 

 

-------------------------------------------------------------------

----------------------------------------------- 

 01/06/2024 को  500 रुपय ेRepairing expenses के देिे 

बाकी हैं  

Repair Maintenance A/C       Dr.   500 

To out Standing Repair Maintenance A/C     5  

( unpaid for Repair ) 

-------------------------------------------------------------------

-------------------------------------------------- 

 01/06/2024 को िोहि को र्े 20000 रुपय ेका िाल बरे्चा  भगुताि िें उर्ि ेhdfc bank 

का र्चके no.223344 ददया नजर् ेउर्ी ददि अपि ेsbi bank िें जिा करा ददया   !

Sbi A/C       Dr.   30000 

To Sales A/C  

( cheque no.223344) 

---------------------------------------------------------------------------

------------------------------------------------- 

Report:- 

Got-----Day book

Got-------Display-------Account Books------------Ledger

Got-------Display-------Trial Balance

Got-------Display-------Satement of Accounts------------outstanding--------

/Receivable/Payble

Got-------Display-------Profit and Loss a/c

Got-------Display-------Balnace-Sheet
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