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[ally Prime-Basic Notes-(1

e What is Business (@TUR &I 8) :-

oY UM & Sa9% A Ol st s fhar Siar @ | 98 Business dgdrdr 2 |

e Business type (AITUR & U®HR) :-
1- Manufacturing Business (STIT&-T &3+ dTell G / e) : -

Ul ¥ Sl dedl ATl @ie®Y (Row Material) @ficay SU®I Udd AT
| (Finished goods) yRafda s i S8 dadl 2|

Ex. Prism cement (fiHic 911l ) Ifaede Fawr ffes [ (@R 997T @)

2- ST fO9ME (Traiding ) :- U9OT AUR i@l d¥g T Scuied =€) foar siar 2
gfed Ugal ¥ dUR AT 1 GRS TP SF [: BB oW ABY 99T ofrdl @ |

W e 791 YR @ 8ld 28—
(i) - Distributor (fA9%®F ) (ii). C & F Agent ( T UT FANST USE ) (iii) - =TI

(wholeseller )

(iv) - FeFT SATMHT ( Retailer ) (v)- TSl

3. |9T YITAT €14 (Service Provider) :- Ul 9@ oI 7 a f&dl avg &1
ScaTes PRl 8, T ol a%g &1 77 Bl € | 7 & S avg BT favy &l & | Ifed o
FAM @ foIy 49 g3 Sl 2 |

Ex:-
Bank College mponline ................ etc.
LIC Doctor Toor & Travels
School Advocate

e Financial Year (facha ad):—
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1 30 | 31 91 7% ¥ 12 7T @) 98 A4Afer S 1 Il A UR BIHY 31
Ard 1 9T g8idl 2 | 98 12 #f29 #Y @fr (Account Period) a1 Financial Year
PHEdrdl 2T |

«Transaction (eia+):—

AR # A qreft GH1 st fea™d ( Economic Activities) ST @R
@ 3mA( Income) , @ (Expenses), axfcaatl (Assets), <@ ( Liabilities) #r gwrfaa &=t
2| 9+ Transactions @& 2 |

e Type of Transaction (d9e91 @ U&R):—

1. Priyanka 9 Priyanka Mobil stoream & & 1 31dd 2024 &I 2 oG Cash <R
Business start f&ar|

2. 01,/04 /2024 &1 Priyanka < Land lord @t 20000 % i€ Rent @ fere Security Deposit
ST T |

3. 01/04 /2024 &1 Priyanka 3 April Month &1 Shop Rent 9000% =7Tg faam|
4. Priyanka 1 5000% ®T Furniture i€ @NIaT|

5. Priyanka 3 Light Connection & o1 @ faIv 1000% Security Deposit Electronic #+t #r

6. Priyanka = 2000 I @d &3 Electric Fitting ST
7. 01 /04 /2024 &I Priyanka 5 §& &1 Registration &IIT 1000% @d Il |
8. Priyanka 1 02/04 /2024 @1 50,0006 & ST ®&3¥® SBI- Bank # Current Account @&l |

9. Priyanka s 02 /04 /2024 &1 D.K. Furniture store ¥ Counter STl =<t foraaT i
SBl @ d® WX 12345 g1 fdba1 AT

10. 02 /04 /2917 &I Priyanka & 10,000% ¢ | ATl @ET |
11. 01 /05 /2024 &I S-BI1 200% ATAHTST ¥ T4 oA |

12. 01 /05 /2024 &I Travelling Expenses 1000% - @d gU |

13. TATHT 7 8000% BT AT 50 YTAIT ABY UgHl Bl g 94T IAfd I8l 8000% Bl 12000
® ¥ d9r]



14.

15.

16.
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02 /05 /2024 &I Electric bill & 500% TIg A f&Har|
S8l 4 = Bl 2000w dd o]
02 /05 /2024 &I Received book, bill book, pumplate sfs & = fUfeT 98 *i 1000w

®1 SBI &1 9@ ¥4 A f&ar| (Priting Expenses)l

17.

18.

19.

20.

21.

22.

500% fasmua @ fag g fad |

200% SBI Bank & saror fyar ( Interest fiar)

500% fafdsr =g @ 91¢ g&rA | (Sendary expenses)

01,/03 /2025 & AUR & felg Vandan Cooler ¥ 5000% &T SHR @&l |
01,/03 /2025 &I 20,000 &1 SER ATl Dheeraj agancy ¥ @IaT|

02 /03 /2025 &l 10,0008 <ITd &I HATl 20,0008 A Richa store & Rampur Baghelan @t

SR 94T |

23.

02 /03 /2025 &I one mobile fSra® @ 2,000% off @WR1e f&er S Dheeraj agancy &t

arqyg fear|

24. shop ¥ 3,000 &I dTeik I B3|

Essential Terminology Of Basic Accounting

Accounting 3 GedfSrd Agcayvl Irsgrdeh

1. STYR T4 UM (Business & Profession)

e Business :- d™ A @& Y T4 a¥G3AT =1 F=rei BT I- [ Bw ST 2 | a1 S99
ATUR HEd 2 |

e Profession:- W4 AfFTd oNl (@ RO A & Wl 2| SR STH S A9 HHAET
ST 2 | 89 Profession ®&d 2 |

2. @l / #ifei® (owner) :-
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YR &l Start &) & fov g aafed grT s o 991 =2 &
SITAT ST 2 1 a7 S Afdd gRT o9 9 819 989 &1 ol 81 SS9 AUR &1 difld a1
owner &8l ST @ |

3. il (Capital):-

AR & Hifeld gRT St {5 &9 AR Start %1 @ folv S AT Sirar 2 |
S8 UR &1 Capital a1 gsft Ha1 wIraT 2 |

4. 911 (Goods):-

AR 4 51 e & $I—faea fHar Sirar 2 | a1 Aed o1 @ S 4
IIPT ST fHAT SI1ar 21 S¥ goods wad B | old:— HUST AMURI & faIy HUST goods &I,

Medical store drad @ felu Tarsai goods &M, Computer 994 drd @ folw Cmputer goods
B |

5. gygfeadl (Assets):-

AR & FelM & foay Sf ST (costiy) T AR A @S STl 2 |
o2 g=: faea 121 foar wiran, dafed o g9F d@ 9 9K3 T Use ATUR & gdarad & fog

e s 21 ¥ AR @ gt dEdrdl 2 | Assets @Y U U Fer (e ) =t 2| R
cash® AT @ uRafda fear s gwar 21

Type of Assets

(1) Fixed Assets (I1) Current Assets
(errs wreafecran) (e, wrwfedn)

1. Fixed Assets:-

AR & ¥ gafeaal e Jed # IR—9R yRads 98 dar 2 | AR g’
BT JINT a1 99 & foag fear o a@ar 2

oS-
(A) Building & Premises (wa-1 \a+ufcaan)

(B) Land’s & Plot (sf1 vd wilc)
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(C) Plant & Machinery (wiive Ud €34)
(D)  Furniture & Fixture
(E)  Electronic Equipment & Fitting
(F)  Office Equipment (Computer, Printer, Scanner...etc)
(G) Fixed Deposit
1. Current Assets:-

ot gwfcaai o=@ gea Fix w121 gar 2 | afed s7@ ed d IR—aR uRadHA
BIdl 2 |

ohl:—
(A) Cash in hand
(B) SBI Account (cash at Bank Business @ {1 %)
(C) Stock in hand

(D) Sundary Debtor (fafaer |91qR):—

AR H UE Afdd a1 G fore SuR ara 4491 oran 2 | fo=d qra
&3 UTd el Bian, 9fed 9 916 H 9T FRd D |

e ¥ (Expenses):-

AR & g™ @ foy 8 Blr , 38 &3 YBR & HIAH A Usd 2 |
el e 99 AR g« 981 ST 9adl 8 | 3% =79 Fa1 2 |

g9l H THSET ¥ Direct Expenses M Indirect Expenses ar Category TET T % !

Direct Expenses (Y& =qF) :- W@ =g ST 9@ & @A TT A & NS &
LRSI R @ﬁ' % ! Si— Carreige Inward , Frieght, Royalty,All Factory Expenses

Indirect Expenses (Y ) :- TH AT S AR & A Ta GOF6T 4
EE=IEG '@ﬁ' %’ 'o% Indirect Expenses ﬁﬁ %’ 5
S~

(i)  Electronic bill &1 WIra H=A1
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(ii) Servantsalary &T I &1
(iii) Travelling Expenses
(iv)  Repair & Maintenance &1 HIdId HRAT
(v) Printing & stationary &1 9ara f&ar
(vi) Commission f&am
(vii) Bank charge <t
(viii) Loss by theft
(ix) Advertisement @& ferq

(x) Discount Allowed f&ar

e 3MI (Income):-

AR & GaTad | Sl ¢ 9T 8l @ ar st & | 99 Income (M) wad 2 |
fedl ft IR & Income BN 21 98 € YR &) Tdbdl B |

(i) Direct Income (9<a& 3mMg) :-

Y Income ST ATUR &1 Main Income g 31erfd 39 Income &1 d91 & foIv
e & efd fear war 2

G-
Medical store §RT gargal 941
Birla Factory &RT Cement 3T

Doctor gRT Consulting fees

(ii) Indirect income (319<g& 3MMA)

TR &1 U 3T Sl 99 ATYR &1 Direct Income =€l dfed 379 Source 4@
HUTS TS A 2, ol FUR $1 Main source income &I &
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- Medical store @ Bank & <are firerm

e Liability or Liabilities (g1f¥r<a):—

AR & fIU S Assets, Expenses, services 0 3o yiw %7 & & ofdd
SHPT A BT 3+ 9191 2 | S8 FUR @Y Liabilities ®ad 2 |

e Sundary Creditor (fafaer |d-IqR)—

Ul g a1 @faa for SER good’s (Credit #Tel) a1 SR Assets @I
T3 8 RNEer qaraE 9 § fHar s |

I J YHR BT Il 2—
(i) Internal Liability (TIR @ 3=} @ <1R¥@)
o¥:—  gsfi Capital
Reserve surplus

Reserve for Provision

(ii) External Liability:- @R @ 84 <@ Sl AR & 918 & Afdadl a1 deerei &l
&M 2 |

SI¥9:— Bank loan
Sundary Creditor

Out standing expenses

HTA (Goods) :- TUH! a&qu ST § q@: J9« & fow @didt AT & I A7 Fgd & o9
Goods Tﬁ'@'ﬁ?ﬁ'%?ﬁ?ﬁPurchase%Wﬁﬁ'@ﬁ'%@l’(ﬁgoodsqﬁéﬂ%%?ﬁ?@r
Salesf?l'@%rg

W(Stock) :— S FAfEET HIA (goods) 1 AYA &I ATME | AT g SO AT

Tih Fgd g i faAr fa&r gem S AT 31 March & 997 @Al § SH Closing Stock #gd
g !
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Tally prime

e What is tally 2<it 1 2

Tally T& Accounting Software 2 | ™ f3=ft Business @ wreaftaer zav (fawhia ad)
P A QAT Bl Udb systamatic A¥Id A R XD I AUR &I APl SIFSINAT SiH— e
/ET%( Profit & Loss ) 3MA ( Income) , AT (Expenses) dAT oAy ST aTicar ( Assets
andLiabilties) T 9dl @FAT ST & | ATT & UHISET , Trdedl, auerd qaT HAsHe ¥ Hwafaq g
Agwa quf R off st | owm i ST g !

e Tally Prime Tally #1 W99 Latest Version £ | Tally @ &3 Version & &M giar
3 Y& 2 | Tally & 4= Version = 28—

(i) Tally4.5
(i) Tally5.4
(iii) Tally6.3
(iv) Tally7.2
(v) Tally8.1
(vi) Tally9.0
(vii) Tall ERP9

(viii) Tally prime ( Latest Version)

e Tally Software 3§l YsR & &Id 2—

(i) Educational type:- Tally & educational software § @&dd Y% HIE @ UH AT &I date

& change =Y &1 Tally & educational software @t use g™ & fay fear smar
2 |
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(ii) Professional type:- Tally @1 Professional software &1 &1 @& forg gavr far <irar 2 |
educational = Professional version #® ®dd date change &3+ &I siax & | d1fd
99 981 21 Tally & Professional version # ¥ date change &) W&d 2 |

Gateway of tally
Gateway Tally <t ®T Ygcll page Bidl 2 | $4I 4ol § 9R ] 8id 2 |
Master’s
Vouchers

Import or utility

Report gd 2 |

o ft & argx smr - Tally @ software @I < &3+ @ foIw gateway of Tally # 3y
ESc §e9 99 @@ Enter &7 |

o M ¥ aaft swr :- fbdl Y Business &1 Tally @ software & account maintain
(feare fopare) @x1 @ feTw S99 Business @& A™ ¥ U® &I Create &+l Usdl 2 |

Tally create @3+ @ foly Gateway of tally page # Alt+F1 Press @33, U@ 3 window
company info. & Fafi |

Company info.

Select Company
Login as Remote user
Create Company
Backup
Restore

Quit
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e Select Company:- Tally ¥ g 9§ &t g3 7Nl &I Select &34 & forg g9®T Use
foar oiar 21 afe Tally @ software # &+l ugal € &+ &1, @ &+ @) fore
femrsd <M, afe svg=h 7 <N =19 ab No disk fears <)

e Create Company:- Tally # 518 &¥u-il 95119 @ ferw Create company
A fdas s a1, U=t @ 93 window open &3t |
Company Creation v & A st & St & -

Directory : C\user’s\public\tally.erp-9\data

Name : Priyanka mobile store (M & D) (I8f 9= S U+l &1 =9 forad 2 | o
account maintain &34 @ a1 ST = )

Primary Mailing Detail’s : : Priyanka mobile store
Address : Bus Stand
Satna (M.P.)
Country : India
State : Madhya Pradesh
Pin code : 485001
Telephone no. :07672-422214
Email : sakshicomputer.dec2013@gmail.com

Company Detail’s

Currency Symbol : Rs.
Financial Year : 01-04-2024
Book Beginning From : 01-04-2024

(Ctrl+A press @x® save & od 2 |)


mailto:sakshicomputer.dec2013@gmail.com
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o FAT §s FHCI A Delet FAT :-  Got—---—--—-- Alt+F3-———————-

Alter

Alt+D key press @33 | 3R | 91k Enter key press @X3 @i Company delete & SRIf |

e Company Creation page ¥ @i Information 5ed & forv :-

Gateway of Tally @ 9w & alt+F3 press @X# 3MX alter menu # enter key press &7 | 3R

] select & | R enter key press & | 3R 91 88 Company &I Information change
Y Ghd T |

e Tally # croup create =1, Group Display &= 3iiX Ugd 4 9
gU group &I alter a1 change &<AT|:- Whatis tally group (S<ft 7o 7am 2)—

fet Y Business @ Information w&:— Assets (@wufe=r), Liability (1), Expenses (e
a1 @d), Income (3ma) &1 tally @ 28 group # Fefm  foar Tar 2 S SUSR 2 |

(Got---Master----Group) H«ed Ugad Gatway of tally &1 page open a3 SHa 4915
¥9d Usdl master’sd v

Master

v
Group
Alter

v

All Item
1 Capital Account Primary
2 Loan’s(Liability) Primary
3 Current Liabilities Primary
4 Fixed Assets Primary
5 Investment’s Primary
6 Current Assects Primary

11
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Branch/ Division

Misc Expenses (Asscts)

Suspences Alc
Sales Account
Purchase Account
Direct Income
Direct Expences
InDirect Income
InDirect Expences
Reserves & Surplus
Bank OD A/C
Secured Loan’s
Unsecured Loan’s
Duties & Taxes
provisions
Sundary Creditor’s
Stock In Hand

Deposits Assets

Loan & Advances(Assets)

Sundary Debtor’s
Cash In Hand

Bank Account

Primary

Primary

Primary

Primary

Primary

Primary

Primary

Primary

Primary

Capital Account
Loans (Liability)
Loans (Liability)
Loans (Liability)
Current Liabilities
Current Liabilities
Current Liabilities
Current Liabilities
Current Liabilities
Current Liabilities
Current Liabilities
Current Assets

Current Assets
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e Tally & Ledger Create =T :-

Tally & Ledger Create &<41, €91 g0 Ledger &l 39-T1 92T ol 9 ¥4
Ledger &1 garR &x=r a1 9 Delete &w=+m - -

(Got--Master----Ledgder—-—--- Create

Create :- =@ Ledger &I =14 Create option use & ¥ |

Alter:- == gU¢ Ledger F @ & fom o)
Alter :- a9 EU Ledger & @9 ,HIRA 3fT Delete A & o0 THHT TIN d 7 |

e Chart of Account:-
Liabilities (z1@=) & =T Ledger :-

SN. | Group Head in Tally Ledger name

1 Capital Account Propritor,Capital,Partner, Capital , Drawing, House
Hold, Expenses ,Self Insurance Policy

2 Reserve And Surplus General Reserve Capital , Reserve , Investment ,
Allowance Reserve

3 Secured Loan’s Bank Loan Against , Machinery , Premises ,
Equipment , FdR, Bank car loan any other which is
secured by Assets

4 Bank OD A/C Over Draft Bank over Draft
5 Bank occ Limit over cash Bank CC Limit
credit limit
6 Provision Gratuity Provision , Income tax provision Audit Fees

Provision Legal Charge provision

13
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7 Duties and Taxes IGCT/CGST/SGST, TDs/Tcs, Custom Duty

8 Sundry Creditors Supplier’s Name( <afad &1 A9 AT AT bI )
S 89 7T SR dTdl A1 949V |dd 2 |

9 Current liabilities Salary , Wages , Bonus , payble / out Standing
Interest , Tax Payable , All out Standing Expenses

10 Branch / Division Different Location Branch Is Coming this Head

o =y maw wzar Liabilities (sf@) & T=fd9 Ledger M Tally.erp9 ¥ Cerate

FAT @
Got--Master----Ledgder—-—---- Create
Ledger Create
Name  : Capital Account Total open Balance
Alias
Under : Capital Account Mailing Detail
Name
Address
State
Pin code
Tax information
Pan/ 17 No
Sales Tax no :

Opening Balance (on 1 April - 2024)

(Save)
Ledger ---- Alter:-
ygd € ¥4 gY Ledger &I 3@+ & faw 39 Option &1 use &d 2|

Note:- Cash account/profit & loss account vea? @ 7 &ld &8/

14
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e [ edger ----Alter:-
Gateway of Tally
i Enter Key
Ledger’s
Enter key
Ledger Alteration
Ledger Delete ;- ((Got---Master----Ledgder----- Alter

(Alt+D) key press (Yes)

Two time enter key press

® 3”'31’?' fixed Assets @ GHEIHT ledgers Fr Tally.erp9 # create
FHT g &

(Got----Master----Ledgder----- MUltiple Ledger-------- Alter :

----- all Items

NAME OF LEDGER UNDER GROUP OPENING
BALANCE
Dr./Cr.

AIRCONDITION FIXED ASSET’S

ALL TYPE VEHICLE FIXED ASSET’S

BUILDING FIXED ASSET’S

CC TV CAMERA FIXED ASSET’S

15
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ELECTRIC FITTING
PERMANENT

FACTORY MAINTENANCE
FIRE CONTROL EQUIPMENT
FURNITURE

GENERATOR

JEWELLERY ORNAMENT
LAND

LABORATORY EQUIPMENT
MACHINERY

MATERIAL MOVEMENT
EQUIPMENT

MOBILES

OFFICE PREMISES
PHOTOCOPY MACHINE
POLUTION CONTROL EQUIPMENT
PRINTER FAX MACHINE
TOLL KANTA

(WEIGHING MACHINE)
TOOL’S

TRANSFORMER

FACTORY STORE EQUIPMENT
INVERTOR

FIXED ASSET’S

FIXED ASSET’S
FIXED ASSET’S
FIXED ASSET’S
FIXED ASSET’S
FIXED ASSET’S
FIXED ASSET’S
FIXED ASSET’S
FIXED ASSET’S
FIXED ASSET’S

FIXED ASSET’S
FIXED ASSET’S
FIXED ASSET’S
FIXED ASSET’S
FIXED ASSET’S
FIXED ASSET’S

FIXED ASSET’S
FIXED ASSET’S
FIXED ASSET’S
FIXED ASSET’S

16
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ALL ASSET’S WHICH USE IN MORE | FIXED ASSET’S
THAN ONE YEAR

S.NO TALLY GROUP LEDGER NAME

1 INVESTMENT “share’s”, “Debenture”, “bond Govt
Securities”, “Provident Fund”(PF), “LIC
Policy”, “FDR” Infrastructure Bond Mutual

Fund.
2 BANK ACCOUNT Bank current account & saving account.
3 CASH IN HAND Cash account ,

petty cash account (8ic—®ic &@d & fay)

4 STOCK IN HAND Stock

( Manufacture % faq stock ) :-
Raw Material (&=ar #ret)
WIP (work in Progress)
Finished good’s
Packing Material
Fuel store

Spare parts

17
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5 CURRENT ASSET’S Interest accrued on deposit
Prepaid Expenses

Advance income tax

6 DEPOSIT ASSET’S Deposit with electricity company
Deposit with Municipality
Deposit for rent

Tentes Deposit

Deposit with telephone company

7 LOAN & ADVANCES Advance salary in staff
(ASSET’S) Advance to supplier

Advance for expenses

8 MISC. (EXPENSES) Pre-corporating expenses
(ASSET’S

o 354 income (F) & W@H’Ledgers F Tally Prime # create FIT

Hraa &
(Got———-—- Master----Ledgder-- - ———- Alter
----- all Items

S.No |HEAD IN TALLY GROUP | LEDGER GROUP

1 Sales (faw) (a) sales account (b) sales return

2 Direct income (9a& 3113) (i) job work income
(i)  Consultancy fees

(For Individual (Human))

18
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(i) Salary for employer

(i)  Bonus allowance received

(itli) Commission Brokerage Received
(iv) Share of profit from business
(v)House rent income

(vi) Dividend Received

(vil) Interest investment

(viii) Interest received from loan

(ix) Profit on sales

(x) Speculative income

Indirect Income (Ig=r& 3ma) | As a trader (=marHl) :

(i) Sales tax refund

(i)  Claim refund received

(iii)  Discount purchase

(iv) Commission brokerage received
(v)Interest income

(vi) Income investment

(vii) Profit on sales of asset’s

(viii) Other misc. Income

(ix) Sales of scrape

Manufacture income(f-aiar @1 3ma): -

(i) Excise duty Drawback

(i) Moderate claim’s

19
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(iti) Claim received
(iv) Discount of purchase of good’s
(v)Commission brokerage

(vi) Sales of scrape

e ¥ Expenses (@a & FEI¥d ledgers #F Tally.erp9 & create FTAT

#iad &
(Got-—---Master----Ledgder-—————--- Alter :
----- all Items
S.No Group head in tally Ledger name
1 Purchase (9 @NIQ) Purchase account

(direct expenses) Purchase return

2 Direct expenses (ycaer <) Trader (=) :-

(i) Packing material expenses

(i)  Packing expenses

(itli) Commission paid on purchase
(iv) Freight on purchase
(v)Handling expenses purchase

(vi) Labour & wages

Manufactured direct expenses : -

(i) Fuel consumed expenses
(i) Consumable store’s

(iii)  All expenses related manufacturing

Hodl AT ERIEH Td Production #d H SIRE
gld 21 at |9 Direct expenses #zara & (Sl

20
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Factory @ ar=x 8id @ a1 99 Direct expenses
gD

Indirect expenses (3rg<asl (i) Salary & Bonus paid
=) (i) ~ Staff welfare expenses
(iti) Freight on sales

(iv) Bad debt’s

(v) Depreciation

(vi) Incentive to staff

(vii) Printing & stationery
(viii) Travelling expenses
(ix) Telephone bill

(x) Electric bill

(xi) Internet bill

(xii) Rent paid

(xiii) Legal expenses paid
(xiv) Repairing expenses
(xv) Car fuel expenses

(xvi) Consultancy fees

(xvii) Loss by fire theft

(xviii) Discount allowed
(xix) Charity donation

(xx) Advertisement expenses

(xxi) Sales promotion expenses

21
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(xxii) Entertainment expense
(xxiii) Interest loan
(xxiv) Inspection fees

(xxv) Sundry expenses

e Accounting (er@i®H):—Tally § Accounting @< & fag Accounting system @&t

AT 3a¥dSd = | Accounting system & g1 @1 tally § voucher entry &1 sircl
2

e Accounting @< &1 double entry system:- ad#= # Accounting &3 &T <l
system @e ¥&T 21 S48 double entry system (S1e=T @M YUITell) Had 2 |

Double entry system accounting @1 T system forgd U& d-i—<3 &1 &I S8 YHIE
gsdr @ | 39 system # ¢a u&r Debit (@ # fora=m) qonm ga=T uar Credit (@ o ST &=1)
ghar 2 |

Double entry system @ dga Accounting &%= fa=afafea process &t @ | Double
entry system @ 3Iaifd W Uge

Journal entry (F@a 92)

Ledgell book (a2 w@rdr)

Trial balance (d<ru<)

Final account (arfvas @)
Trading & profit & loss e Balance sheet

Profit & loss Balance sheet

Income Expenses Asset’s Liabilities
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1. Journal Entry:- Journal Entry accounting @<= @1 ugell Process @ | $9a@ 3avid U& &l
7er Debit @ gaR wadl Credit fodar smar 2 (_Journal entry # redger ar account ( @
) @ debit gor credit 1 &1 ruUle BlaT B

e Journal entry @ debitar credit rule &I ¥4 9 ugd 84 @Al @ YbR (Types of
account) &I FHSHET SI6N @ |

(i) o=afeara @=mar (Personal account):- s8® =aFid AUR gRT {3l aafdaq ar deen «
@rd Maintain f&d o 8 | 39 s=iia ffeRaa @ IRl gRT 99”1 SId B —

S - Ram’s account
Mohan’s account
SBI account
Mohit store account

(i) axgw7a @mar (real account):- s9® 3rdiid @AMR d 57 I¥gail &1 d9—<A foar Smar
2| S9d Eid 9918 Sid 2 |

Si¥:— cash account, petty cash account, purchase account, purchase return account,
sales account, sales return account, furniture account, machinery account

(iii) = s &1 _@=mar (Nominal account):- $8a a3l AUl gRT 99 3ma (Income)
wa @ (Profit) 3fix ww=a =g (Expenses) e =1fa (Loss) @ @rd Maintain fat
ST |

e Personal account #r credit/debit = =1 f=H : -

Rule :- Debit the Receiver (a9 drdl &t Dr. &3 )

Credit the civer (29 darat @1 Cr. =3 )
EXp.

(i)  Super computer | 20,000 HT SR HFYX GART| A AT—T H
Super Computer % account # Credit (Cr.) f&ar ST | =it at
I gTT g !
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(i) Ram &I 10,0008 -TE YA fHar 39 d9-<9 4 Ram = qraT 2 |
guafae g7 Debit(Dr.) g SImam|

(ili) &7 DA A 15,0005 DT AT @IIGT 39 -] H ERT SAlDIA &l
Cr. foar s | daife 3 9 qrell G 2|

e adird @rdr (Real account )(Dr./Cr. rule) :-

EXp.
Dr. Debit what’s come in ( St @R ¥ 3mar 21 S8 Dr. &)
Cr. Credit’s what’s goes out ( S UR # 3mar 8 |1 s49 Dr. &)
EX.

(i) SBI Bank ¥ 10,000% =T fieel 39 Transaction # cash <R # a3 W& = | 39
ferw cash a/c Riws w@rar) Debit & |

(i) 2RT SABIA B 50,0006 & A fbar g9 o939 # cash @R 4 o7 & 2
safag cash a/c credit s |

(iii)) wrd goidl 9 SuR A1 @¥aT 39 |39 § good’s SAMUR H 311 V&7 2 | 39 fayg
purchase a/c (good’s) debit &I |

(iv) 7,000% € AT 44T $8 oid—<d A cash @UR # 3m @ 2| 39 fay 39 Debit
R | gfe g A9 H A1 AP & $U A AUR @ o7 =T 2 | gaferg sales
a/c Credit &3t |

e 91 H1A &I Wrdl (Nominal account)Dr./Cr. Rules :-

Debit(Dr.) all expenses & L0SSes  (RMUR & A& Fd U4 AT B Dr a1 )

Credit (Cr.) all income & Gains (YR & GO A T4 o B Cr. & |)
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EX:-

(i) 1.000% fasrell &1 faa TIe Yaram fear s d9—<a | Electric bill v& =3
2 | safae electric bill a/c &1 Debit 37t |

(if) 500 g ¥ =N & 1| feb I8 AR & fag loss 2 | saferg loss by
fire a/c debit &7 |

(iii) 700%w @1 Commission vTe fyer g9 od-—<= & Commission a/c = credit
FEM !

o TafcifET wmeel &t 'EIT'{{W Journal Entry HIS¥ TS tally Prime & voucher Entry Wi
FIcE X T Ag@@Tl RO R ficy

1. Priyanka 9 Priyanka Mobil stoream & & 1 31dd 2024 &l 2 o Cash amax
Business start f&ar|

2. 01/04 /2024 @1 Priyanka 3 Land lord &1 20000 % 9Tg Rent @& fetw Security Deposit
ST fhar |

3. 01/04 /2024 @ Priyanka 5 April Month @I Shop Rent 9000% -7Te fe=r |
4. Priyanka 1 5000% &I Furniture i€ @NIaT|
5. Priyanka ¥ 02 /04 /2024 @1 50,0008 g ST ®x® SBI- Bank # Current Account @&ler|

6. Priyanka 5 02 /04 /2024 &I D.K. Furniture store ¥ Counter 3Te¥Nl =€ ST IrdH
SBl @ d® TN 12345 gRT f&Har AT |

7. 02 /04 /2917 &I Priyanka ¥ 10,0005 -WI§ ¥ HIel @NIQT|
8. 01/05 /2024 ®1 I-8I1 200% ATHTST F e e |
9. 01/05 /2024 &I Travelling Expenses 1000% 9§ @9 gV |

10. fTUT®T 3 8000% &T ATl 50 YfIA B UgdI I WIg 4T JATd S|l 8000% Bl 12000
w ¥ 49T
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11. 02 /05 /2024 &I Electric bill & 500% g A foar|
12. SBI4 A =% Bl 20000 Q) Y|

13. 02 /05 /2024 &I Received book, bill book, pumplate snfs & g=h AfET g9 &I 1000w
®1 SBI &1 9@ ¥4 A f&ar| (Priting Expenses)l

14. 500% fasm= @ fag g faa |

15. 200% SBI Bank & =sure1 far ( Interest firer)

16. 500% fafder <49 & < g&1A | (Sendary expenses)

17. 01 /03 /2025 & AWK & foi¢ Vandan Cooler ¥ 5000% &T SER ERIaT |
18. 01 /03 /2025 &I 20,000 &I SR AT Dheeraj agancy ¥ @RIGT|

19. 02 /03 /2025 &I 10,0008 <A &I HATl 20,0008 A Richa store ¥ Rampur Baghelan @t
SR 9497 |

20. 02 /03 /2025 &I one mobile fSrA®Y T 2,000% off ®WRIE fT&elm S Dheeraj agancy &t
qg fhar|

21. 02/03 /2025 &I shop ¥ 3,000% &I ATSIX AN 3T |

Journal Entry in the books of Priyanka Mobil Store satna (m.p.):-

DATE PARTICULAR LADGER AMOUNT AMOUNT
FALIO
DR. CR
2024 April -1 Cash a/c Dr 200000 200000

o e FO[RECEI)

(Business Started with cash )

2024 April -1 Security Deposit for rent account Dr 20,000

To Cash a/c Es(na!men“ 20,000
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(Security given to Land lord for Building

rent )

2024 April -1 Shop renta/c Dr F5 P t 9,000
To Cash a/c ( aymen )

(Paid for monthly rent in cash) 9,000

2024 April -2 SBIl a/c Dr. F4 c t 50,000
To Cash a/c on ra 50,000

(Open current Account in sbi with Cash )

2024 April -2 Furniture and fitting account Dr. 10,000

e F{Payment)

(Asset’s purchase & paid by sbi cheque no.

12345)
2024 May -1 Purchase a/c Dr 10,000
To Cash a/c 10,000
(Cash purchase ) F9(Purchase)
2024 May -1 Carriage inward/ Freight ~ Dr 200

eense F{Payment

(Paid for carriage on purchase)

2024 May -1 Travelling expenses 1,000

Dr
To Cash a/c Fs(Payment) 1,000

(Paid for travelling Expenses )

2024 May -1 Cash a/c

Dr
To Sales a/c FS(Payment) 12,000

(Cash sales on 50% profit)

12,000

2024 May -2 Electric bill a/c 500

s F52i’ayment)

(Paid for electric bill in cash)
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2024 May -2 Salary a/c Dr 2,000
To Cash a/c 2,000
(Paid for salary in cash ) F5(Paymentm
2024 May -2 Printing and stationary a/c 1,000
e (Payment)
(Paid to printing for Sbi cheque no.12346) 1,000
2024 May -2 Advertisement a/c Dr 500

wene—— Fo{Payment)

(Paid for advertisement)

2024 May -2 SBI a/c 200

To Interest Received a/c Fe(Recelpt) 200

(Interest income received with SBI)

2024 May -2 Sundry Expenses a/c Dr 500

consc Flbamen

Paid for sundry expenses 500
2024 March-1 | Cooler’s a/c Dr 5,000
To Vandan cooler a/c F7 J I
(Credit asset’s purchased on credit ) ( ourna ) 5,000

2024 March-1 | Purchase a/c Dr 20,000

To Dheeresh agency Fg(PurChase) 20,000

(Credit purchase)

2024 March-2 | Rich store a/c Dr 20,000

To Sales a/c Fa(sales) 20,000

(Credit sales) .

2024 March-2 | Dheeresh agency a/c Dr 2,000

To Purchase return Fg(PurChase)
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(Purchase return to Dheeresh agency) 2,000
2024 March-2 | Loss by theft a/c Dr 300
To Purchase a/c F7(Journal)
(Charger theft by from shop ) 300

I aq-2491 $1  Tally ¥ voucher Entry &3 @ fow ¥a9 uze Journal entry ¥ use f¥3 v Ledger &1 "
Priyanka Mobile store it company # create @,

Tally # Ledger Create &3+ @ felu : -

Gateway of Tally

|

Ledger
|

Create

S.No. Ledger Under (Tally Group ) Opening (B)
(Cr/Dr)

1 Cash a/c Cash in hand Dr
2 Capital a/c Capital Cr
3 Security Deposit  For rent Deposit Asset’s Dr
4 Furniture & Fitting Fixed Asset’s Dr
6 Shop Rent Indirect Expenses Dr
8 SBI A/C Bank Dr
9 Purchase A/C Purchase Dr
10 Carrier in ward Direct expenses Dr
11 Travelling expenses Indirect expenses Dr
12 Electric bill Indirect expenses Dr
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13 Salary a/c Indirect expenses Dr
14 Printing & Stationary Indirect expenses Dr
15 Advertisement expenses Indirect expenses Dr
16 Sundry expenses Indirect expenses Dr
17 Cooler a/c Fixed asset’s Dr
18 Vandan cooler store Sundry creditor Cr
19 Dheeresh agency Sundry creditor Cr
20 Richa mobile store Sundry Debtor Dr
21 Loss by theft Indirect expenses Dr
22 Purchasr Return Purchase Cr
23 Sales Sales Cr.

Ledger 991 @ d1S ctrl+A key pres XD save HX old B |

maﬁﬁgqledgeraﬁa@ﬁiﬁﬁm a9d Ugel

Gateway of Tally

|

Account information

v

Ledger

Alter
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Tally & Ledger create &=+ & d1< g4 Priyanka mobile store & @=—<=1 %t Journal
entry @I g9 yeR ¥ Feed / Post &t | :-

e 94 usdl Gateway of Tally # St accounting voucher & enter sz press
$HAT dr gk 94 Screen display gl 7 | S9a ae F12 Key Press &3t @1 g ==

Window open &rft

e Use single entry mode for pymt/ Rcpt/contra = No
e Use Cr/Dr Instead of to/by during entry = yes

s arg Ctrl +A Key Press @@ save @R oid ¢ |

e Tally # Voucher entry or Journal entry Feed &=+ & forg fr=1 forRaa
accounting vouchers type &I w9eFT sost 21 Tally § @R & STef T—37el T o <

&1 Record &= & fofu srev—3relT voucher type 8 8| S 39 UHBR 28—

F4 (Contra) :- =H# bank & =@ 37 =<7 @1 Journal entry @1 g
S/ Cash account ug Bank account Ue @7 g9ifad 81 2 |

SN - 01/-04/2024 &7 10,0005 SBI Bank & =7 51 @%a Uh  current account @rerm
SBI a/c Dr 10,000

To Cash a/c 10,000

(Open Current account)
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(2) :- 01/-04/2024 & 5000 % e SBl bank & =R & @ e

Cash a/c Dr 5000

To SBI a/c 5000

(Withdrawal cash from SBI a/c)
€1 4 XA dlell d1d —
Alt+C < Direct a1 Ledger- voucher screen # & 911 ST hdl & |
e Page up button 1 s=ft date @ Voucher entry <@« & forg samr foar Siram € !
Petty cash +I t& usR &1 cash a/c & 2| fST9H @R ¥ H3ffd Bic—8ic @9 8 & |
Tally # petty cash @1 croup cash in hand gr g«

F4(Contra) voucher # Bank 31 391 e ik Bank & 391 <1 &1 & ane—ar
bank to bank wa cash to petty cash & w&fod o=—<9 it Record & Wi €|

e F5 (Payment):-
W oF—<d SR cash ar bank grRr yam fasar simr & |

e Examples :-

(1) - Mr Amit ®I 01—04—2024 BT 5000% HT & I b7 |

Mr. Amit a/c Dr 5000
To Cash alc 5000

(Paid to creditor)
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Machinery a/c Dr. 10,000
To Cash al/c 10,000
(Paid for fixed assets)

(3) - 01-04-2024 =1 electric bill & fow 20008 e THR |

Electric bill a/c dr 2000
To Cash alc 2000

(Paid for expenses)

(4) - 01-04-2024 Printing & Stationary & fow petty cash ¥ 2000 e THR |

Printing & stationary a/c Dr 200
To Petty cash a/c 200

(5) - 01-04-2024 varun Trader’s &I 5000% SBI @& cheque no 123456 gRT YaM
far

Varun Trader’s a/c Dr 5000
To SBI a/c 5000

(Paid To creditor by cheque no. 123456)

(6) - Staff Salary 4000Rs UBI bank & cheque no 123457 & {a f&an
Staff salary a/c Dr. 4000

To UBIl a/c4000 4000
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(Paid by UBI cheque no 123457)

o F6 (ReCeipl):- =R & W =37 e gRT &R 9 cash

amar g1 a1 Bank d§ Deposit 8kr 81 W o9e+l &1 voucher entry
F6 & &I il 2 |

S :-

(1) - 01—04—2024 ®1 ORIPT A WPBT AEET R 19 | 100000 % TE AR MR Start fHar

Cash a/c Dr. 100000
To Capital a/c 100000

(Business Started)

(2) - 01-04-2024 39+ 33 fRY | 20,000 € N+ Ured fHar
Cash a/c Dr. 20000
To Dheeresh’ s loan a/c 20000

(4) - Pratik Trader’s 3 &4 10000 & #al #o9 & fr@ advance ® fiar)
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Cash a/c Dr. 10000
To Pratik Trader’s 10000

(5) - 01-04-2024 %I 1000% & HHNT YT FarT |
Cash a/c Dr. 1000

To Commission Rec. alc
1000

(6) - 01-04-2024 =1 v Customer Gangvar Marketing = garR SBI bank a/c #
Direct 10000 % SHT &RP M RM I &1 Frar fo

SBI a/c Dr. 10000

To Gangvas Marketing 10000

(Direct Deposit into SBI Account by Debtor)

(7). 01-04-2024 &1 8°9R costomer Rachit 9 s000% &1 HDFC bank @1 cheque

nNo 224466 i g & o s foT fiker =3 3 <R @ forw SBI bank d§ Deposit
o1 feam |

SBI a/c Dr. 5000

To Rachit a/c 5000

(Cheque received by Rachit and Deposit SBI Bank)
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(8) - 01-04-2024 9 SBI bank 9 500% &1 <197 Al

SBIl a/c Dr. 500
To Bank Interest 500
(Bank Interest Credited by SBI)

(9). 01-04-2024 Y 5000% &1 HFYEX TIq o
Cash alc Dr. 5000
To computer 5000

(Sold old computer)

e FO- (PURCHASE ).- <NUR & W9 a9.8q M gRT IR 3

SYTL AT e AT GOST AT & 9 OF o9+l &1 voucher entry
tally § F9 ¥ & W 2|

S :- 01/05/2024 F heera Telecom satna ¥ 30000 TAY FT AT SUX
g !

Purchase A/C Dr. 30000

To heera Telecom 30000

( credit purchase )
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« 01/05/2024 & 20000 TOA FT WA ToHa @aar

Purchase A/C Dr. 30000

To Cash A/C 30000

( cash purchase )

e 01/05/2024 F Ahuja Mobil Shop WS ¥ 50000 T9Y FT HIG GIT
WA H Sbi FT 9% no.123468 fRar !

Purchase A/C Dr. 30000
To sbi A/C 30000

( cheque no.123468)

e F8-(Sales) - =R & W o9.3d oV §RT SYR IT qHa

AT 99T STAT & df 09 a9eql @ voucher entry tally ® F8 #
P ORI B

S :- 02/05/2024 F Richa Store satna HI 250000 TIY T HIT IHX ST J4T
]

Richa Store A/C Dr. 250000
To Sales A/C 25000

( credit sales )
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« 02/05/2024 F 500000 TIX T HIA AHhe 4T

cash A/C Dr. 50000

To sales A/C 50000

( cash purchase )

e 01/05/2024 F HIgd ® q 20000 FIY FT WA 99T I H IG9 hdfc bank
FT 9% no.223344 o o9 St 89 399 sbi bank ® ST w0 R ¢

sbi A/C Dr. 30000

To Sales A/C 30000

( cheque no.223344)

e F7-(Journal ):- @& @=eHi @ voucher entry Tally #®
F7 ¥ & ol 8 ST I9U<h it St voucher ® Al sd !

e S :- 01/06/2024 %I Adarsh Furniture Mart satna & 10000 ¥9F T IUK

7 i R R
Furniture A/C Dr. 10000
To Adarsh Furniture Mart A/C 10000

(Credit Assets purchased )
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« 01/06/2024 ® 500 ¥9¥ Repairing expenses & oA
arht &

Repair Maintenance A/C Dr. 500

To out Standing Repair Maintenance A/C 50000
( unpaid for Repair )

e 01/06/2024 F WgT A q 20000 TIA FT AT 49T TG W IA9 hdfc bank
FT A% no.223344 fear N9 St ®F 394 sbi bank ¥ SUT &7 At !

Sbi A/C Dr. 30000

To Sales A/C 30000

( cheque no.223344)

Report: -

Got----- Day book

Got------- Display------- Account Books------------ Ledger

Got------- Display------- Trial Balance

Got------- Display------- Satement of Accounts------------ outstanding--------
/Receivable/Payble

Got------- Display------- Profit and Loss a/c

Got------- Display------- Balnace-Sheet
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