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Session-1 

 इस sessoin हम new कम्पनी Create करना और ledger बनाना सीखेंगे ! 
 और साथ में ये सीखेंगे की ledger में Opening Balance कैसे डालते हैं! 

 

सबसे पहले tca-infoteck नाम की एक कंपनी इस तरह से create 
करें ! 
Got – Alter + F3 (Company Info.) – Create Company  
 

Name    :-                 Tca Infotech Pvt.Ltd 

Mailing     :-  Tca Infotech Pvt.Ltd 

Address    :-  Indira Gandhi Computer College, 

rewa road semariya chowk Satna (M.P.) 

 

Statutory Compliance  :-  India 

State     :-  Madhya Pradesh 

Pin Code    :-  485001 

Telephone No.   :-  07672-420167 

E-Mail Address   :-  Tca4jobs@Gmail.Com 

Currency Sombol  :-  Rs. 

Maintain     :-  Accounts With Inventory 

Financial Year   :-  1/04/2017  

Book Beginning From  :-  1/04/2017  

Tally Vault Password  :-  Blank 

Use Security Control  :-  No 

 

 

 

 

 

mailto:tca4jobs@gmail.com
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कम्पनी create करने के बाद tca –infotech  कंपनी 
में इस तरह से नीच ेददए हुए लेजर create करें ! 

 
(ये ledger और उनके बैलेंस आपको पपछले साल की balance –sheet से ममलें 
हैं ! जो पपछले वर्ष के closing Balance थे ,वो नए फाइनेंमसयल ईयर के मलए 
ओपननगं बैलेंस होत ेहैं !)  

 
 

Got –Accounts Information – Ledger –Create 

 
Capital A/C 

 

Name       :- Capital 

Under     :- Capital Accounts 

Maintain Bill By Bill Details  :- No 

Inventory Valued Are Affected :- No 

Cost Center Applicable  :- No 

Opening Balance   :- 625000 Cr. 

 

          General Reserve A/C 

 

Name       :- General Reserve 

Under     :- Reserve & Surplus 

Maintain Bill By Bill Details  :- No 

Inventory Valued Are Affected :- No 

Cost Center Applicable  :- No 

Opening Balance   :- 55000 Cr. 

 

 

 

        Capital Reserve A/C 

 

Name       :- Capital Reserve 

Under     :- Reserve & Surplus 

Maintain Bill By Bill Details  :- No 

Inventory Valued Are Affected :- No 

Cost Center Applicable  :- No 

Opening Balance   :- 45000 Cr. 
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O/D At Sbi A/C 

 

Name       :- O/D At Sbi  

Under     :- Bank O/D A/C 

Maintain Bill By Bill Details  :- No 

Inventory Valued Are Affected :- No 

Cost Center Applicable  :- No 

Opening Balance   :- 35000 Cr. 

 

   Loan From Hdfc A/C 

   

Name       :- Loan From Hdfc 

Under     :- Secure Loan 

Maintain Bill By Bill Details  :- No 

Inventory Valued Are Affected :- No 

Cost Center Applicable  :- No 

Opening Balance   :- 50000 Cr. 

 

   Loan From Bajaj Finance A/C 

 

Name       :- Loan From Bajaj Finance 

Under     :- Unsecure Loan  

Maintain Bill By Bill Details  :- No 

Inventory Valued Are Affected :- No 

Cost Center Applicable  :- No 

Opening Balance   :- 35000 Cr. 

 

   Nanda Shoppe A/C 

 

Name       :- Nanda Shoppe 

Under     :- Sundry Creditors 

Maintain Bill By Bill Details  :- Yes 

Defult Credit Period   :- 30 

Inventory Valued Are Affected :- No 

Cost Center Applicable  :- No 

Opening Balance   :- 40000 Cr. 

 

Date Name Credit Days Amount 

31/01/2017 Pur/Ns/101 30 22000 Cr. 

01/02/2017 Pur/Ns/155 30 18000 Cr. 

 

   Super Bazaar A/C 

 

Name       :- Super Bazaar  

Under     :- Sundry Creditors 

Maintain Bill By Bill Details  :- Yes 
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Default Credit Period   :- 30 

Inventory Valued Are Affected :- No 

Cost Center Applicable  :- No 

Opening Balance   :- 35000 Cr. 

Date Name Credit Days Amount 

02/11/2016 Pur/Sb/5601 30 20000 Cr. 

01/12/2016 Pur/Sb/5694 30 15000 Cr. 

 

   Trimurti Traders A/C 

 

Name       :- Trimurti Traders 

Under     :- Sundry Creditors 

Maintain Bill By Bill Details  :- Yes 

Default Credit Period   :- 30 

Inventory Valued Are Affected :- No 

Cost Center Applicable  :- No 

Opening Balance   :- 25000 Cr. 

Date Name Credit Days Amount 

02/10/2016 Pur/Tt/170 30 15500 Cr. 

01/11/2016 Pur/Tt/274 30 9500  Cr. 

 

   Pre- Received Commission A/C 

 

Name       :- Pre- Received Commission 

Under     :- Current Liabilities 

Maintain Bill By Bill Details  :- No 

Inventory Valued Are Affected :- No 

Cost Center Applicable  :- No 

Opening Balance   :- 5500 Cr. 

 

   Outstanding Amc Charges A/C 

 

Name       :- Outstanding Amc Charges 

Under     :- Current Liabilities  

Maintain Bill By Bill Details  :- No 

Inventory Valued Are Affected :- No 

Cost Center Applicable  :- No 

Opening Balance   :- 6000 Cr. 

 

    Building A/C 

 

Name       :- Building 

Under     :- Fixed Assets 

Maintain Bill By Bill Details  :- No 

Inventory Valued Are Affected :- No 

Cost Center Applicable  :- No 

Opening Balance   :- 200000 Dr. 
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    Machinery A/C 

 

Name       :- Machinery 

Under     :- Fixed Assets 

Maintain Bill By Bill Details  :- No 

Inventory Valued Are Affected :- No 

Cost Center Applicable  :- No 

Opening Balance   :- 150000 Dr. 

 

 

   Debenture At Abn Amro A/C 

 

Name       :- Debenture At Abn Amro 

Under     :- Investment 

Maintain Bill By Bill Details  :- No 

Inventory Valued Are Affected :- No 

Cost Center Applicable  :- No 

Opening Balance   :- 55000 Dr. 

 

   Guru Kripa Store A/C 

 

Name       :- Guru Kripa Store 

Under     :- Sundry Debtors 

Maintain Bill By Bill Details  :- Yes 

Default Credit Period   :- 30 

Inventory Valued Are Affected :- No 

Cost Center Applicable  :- No 

Opening Balance   :- 30000 Dr. 

 

Date Name Credit Days Amount 

01/11/2016 Sales/Gks/101 30 18000 Dr. 

02/02/2017 Sales /Gks/155 30 12000 Dr. 

 

   Nbc Spares & Bearing A/C 

 

Name       :- Nbc Spares & Bearing 

Under     :- Sundry Debtors 

Maintain Bill By Bill Details  :- Yes 

Default Credit Period   :- 30 

Inventory Valued Are Affected :- No 

Cost Center Applicable  :- No 

Opening Balance   :- 25000 Dr. 

Date Name Credit Days Amount 

02/09/2016 Sales/Nbc/5601 30 20000 Dr. 

01/10/2016 Sales/Nbc/5694 30 5000 Dr. 

    Nema & Co. A/C 



Page No. 7 

www.kaushalvikash.com 

 

Name       :- Nema & Co. 

Under     :- Sundry Debtors 

Maintain Bill By Bill Details  :- Yes 

Default Credit Period   :- 30 

Inventory Valued Are Affected :- No 

Cost Center Applicable  :- No 

Opening Balance   :- 45000 Dr. 

Date Name Credit Days Amount 

02/10/2016 Sales/Nc/170 30 25000 Dr. 

31/03/2017 Sales/Nc/274 30 20000 Dr. 

 

    Sbi A/C 

 

Name       :- Sbi 

Under     :- Bank A/C 

Maintain Bill By Bill Details  :- No 

Inventory Valued Are Affected :- No 

Cost Center Applicable  :- No 

Opening Balance   :- 325000 Dr. 

    Prepaid Rent 

Name       :- Prepaid Rent 

Under     :- Current Assets 

Maintain Bill By Bill Details  :- No 

Inventory Valued Are Affected :- No 

Cost Center Applicable  :- No 

 

Opening Balance   :- 6500 Dr. 

 

Got –Accounts Information – Ledger – Alter   
(Cash  का Ledger Tally में पहले से बना होता है ! इसमलए cash A/C के मलए नया ledger 
नह ं बनाना पड़ता इसमें create से नह ं Alter से ओपननगं बैलेंस डालते हैं ) 
 

    Cash A/C 

 

Name       :- Cash 

Under     :- Cash  In Hand 

Maintain Bill By Bill Details  :- No 

Inventory Valued Are Affected :- No 

Cost Center Applicable  :- No 

Opening Balance   :- 60000 Dr. 

 

Got –Accounts Information – Ledger – Alter   
(  Profit & Loss Account का Ledger भी Tally में पहले से बना होता है ! इसमलए  
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Profit & Loss Account A/C के मलए नया ledger नह ं बनाना पड़ता इसमें create से नह ं Alter से ओपननगं बैलेंस 
डालते हैं ) 
 

Profit & Loss Account A/C 
 

Name       :- Profit & Loss Account 

Under     :- Primary 

Maintain Bill By Bill Details  :- No 

Inventory Valued Are Affected :- No 

Cost Center Applicable  :- No 

Opening Balance   :- 65000 Cr. 

 

Display Report: 

 
(1) Got – Display – Trial Balance 

Press F12 (Company Configuration):-  

Show Only Opening Balance – Yes 

Ans.= Different Balance – 125000 

 

(2) Got – Balance Sheet 

Press Alt + F1 To Get Details 

Ans.= Different Balance – 125000 

 

(3) Got – Display – Statement Of Accounts – Out Standing Receivable / Payable 

 

 

 

नोट :- Trial Balance और Balance –sheet में जो 125000 का डडफरेंस  आ रहा है वो असल 
में Opening Stock की वैल्यू है ! जजसका जजक्र आगे के lesson में ककया गया है ! 
 

 

Session -2 

 

 इस सेशन हम सीखेंगे की Voucher Entry , Tally में कैसे की जाती है ! 
 पुराने bills का भुगतान कैसे ककया जाता है ! 
 Cost Center /Cost Cotegory का प्रयोग कब और कैसे ककया जाता है ! 

 
Tally में वाउचर एंट्री करने के ललए कई प्रकार के vouchers पहले से बन ेहोते होते हैं 
जजनका प्रयोग टैली में जननल entry करने के ललए ककया जाता है ! 
 जैसे :- 
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Contra Voucher (F4) :- इस voucher का प्रयोग उस तरह के लेनेदेन  
के ललए ककया जाता है जजसमें व्यापार के cash a/c एवं bank Account दोनों में एक 
साथ effect पड़ता है ! या कफर cash से petty cash या एक bank a/c से दसूरे bank 
a/c में पैसा ट्रान्सफर होता है !      

 

(Q.1)  01/04/2017 को Uti bank में 25000 नकद डडपाजजट करके current Account खोला ! 

 

Ans.  

  Got – Accounting Voucher – F4 (Contra Voucher) 

 

         Date-01/04/2017 

 

Uti Bank A/C    Dr.  25000 

To  Cash A/C     25000   

 

 (Q.2)  01/04/2017 को डले  खचों के भुगतान के मलए Rs.1000 main cash से petty cash में ट्रान्सफर 
ककया ! 
 

Ans. 

 

 Got – Accounting Voucher – F4 (Contra Voucher) 

 

         Date-01/04/2017  

 

Petty Cash A/C    Dr.  1000 

  To  Cash A/C     1000  

 

Got –Create- Ledger - 

 

 

Name       :- Petty Cash A/C 

Under     :- Cash In Hand 

Maintain Bill By Bill Details  :- No 

Inventory Valued Are Affected :- No 

Cost Center Applicable  :- No 

Opening Balance   :-  
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Payment  Voucher (F5 ) :- इस voucher का प्रयोग सभी प्रकार के खचों का 
भुगतान  करने के मलए ककया जाता है ! खचों का भुगतान cash अथवा चके (बैंक) दोनों प्रकार से 
ककया जा सकता है ! 
 

(Q.3) Outstanding Amc Charges Clear Through Cash As On 01/04/2017. 

 

Ans. 

 

        Got – Accounting Voucher – F5 (Payment Voucher) 

 

                                                                                                           Date-01/04/2017  

 

Outstanding Amc Charges A/C  Dr. 6000  

 To  Cash A/C    6000  

 

 

 

 

नोट:- Tally में bills का भुगतान करत ेसमय ये चार Options आत ेहैं ! 
 

 Advance :- इस option का प्रयोग एडवांस देने पर ककया जाता है ! 
 New Reference :- इस option का भुगतान नए बबल को बनाते समय ककया जाता है ! 
 Against Reference :-पुराने bills का भुगतान करने के मलए इस option का प्रयोग ककया जाता है ! 
 On Account :- बबना ककसी reference का  payment करने मलए इस option का use करते हैं ! 
 

 

(Q.4)-01/04/2017 को rs.25000 का भुगतान sbi के चेक (no -500126) द्वारा नन्दा शापी को ककया , 
जजससे उनका पहला बबल no.(pur /ns/101) पूरा चुकता हो गया तथा शेर् रकम से उनके दसूरे bill 
no.(pur/ns/155) की कुछ रकम का भी भुगतान हुआ ! 
 

 

 

 

Ans. 

 

        Got – Accounting Voucher – F5 (Payment Voucher) 

 

                                                                                                           Date-01/04/2017  

 

Nanda Shoppe A/C                     Dr. 25000 



Page No. 11 

www.kaushalvikash.com 

To  Sbi A/C                25000 

 

Type Of Ref Name Credit Days Amount 

Agst Ref Pur/Ns/101 30 22000 Dr 

Agst Ref Pur/Ns/155 30 3000   Dr 

    

(Chq No.500126)  

 

(Q.5) 02/04/2017  को परू्ष भुगतान में बिमूती टे्रडसष को 24500 का sbi का (चेक no .500127 ) ददया 
जजससे उनके दोनों bills का भुगतान हो गया बाकी रकम का डडस्काउंट received ममला ! 
 
Ans. 

        Got – Accounting Voucher – F5 (Payment Voucher) 

 

                                                                                                           Date-02/04/2017  

 

Trimurti Traders A/C           Dr. 25000 

To  Sbi A/C                24500 

  To Discount Receive A/C   500 

 

Type Of Ref Name Credit Days Amount 

Agst Ref Pur/Tt/170 30 15500 Dr 

Agst Ref Pur/Tt/274 30 9500  Dr 

 

(Chq No. 500126) 

 

  

 

 

 

Got –Accounts Information – Ledger -Create 

 

Name       :- Discount Receive A/C 

Under     :- Indirect Income  

Maintain Bill By Bill Details  :- No 

Inventory Valued Are Affected :- No 

Cost Center Applicable  :- No 

Opening Balance   :-  

 

(Q.6) 02/04/2017 को rs.500 का नकद भुगतान पवपवध व्यय के मलए ककया ! 
 
Ans.   

 

Got – Accounting Voucher – F5(Payment Voucher) 

                                                                                                             Date-02/04/2017 
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General Expenses A/C           Dr. 500 

To Cash                500 

 

 

 

Receipt  Voucher (F6 ) :- इस voucher का प्रयोग सभी प्रकार की  income 
की प्राजतत के मलए ककया जाता है !चाहे ये प्राजतत cash हो  में  अथवा चके (बैंक) में  दोनों प्रकार 
की receipt पर इस voucher का प्रयोग ककया जा सकता है ! 
 

 

(Q.7)- 02/04/2017 को गुरुकृपा स्टोर से उनके bill no.(sale/gks/101) के मलए )rs.10000 नकद प्रातत हुये ! 
 

 

Ans. 

 

   Got – Accounting Voucher – F6 (Receive Voucher) 

 

                                                                                                           Date-02/04/2017  

 

Cash A/C A/C                     Dr. 10000 

To Guru Kripa Store  A/C              10000 

 

  Type Of Ref Name Credit Days Amount 

Agst Ref Sale/Gks/101 30 10000 Cr. 

 

 

(Q.8 -) 02/04/2017 को rs.24500 का icici bank का एक (चेक no.721091) एन.बी.सी.स्पयेैसष एंड बेअररगं 
से प्रातत हुआ ! जजससे उनके पुराने दोनों bills का सेटेलमेंट हो गया ! चेक को  उसी ददन uti bank में जमा 
कराया शरे् रामश के मलए उन्हें Discount Allowed ददया !      

  

 

Ans. 

 

   Got – Accounting Voucher – F6 (Receive Voucher) 

 

                                                                                                           Date-02/04/2017  

Uti Bank A/C              Dr            24500 

Discount Allowed/C A/C         Dr.  500 

To Nbc Spares & Bearing  A/C  25000 

 

  Type Of Ref Name Credit Days Amount 

Agst Ref Sale/Nbc/5601 30 20000 Cr. 

Agst Ref Sale/Nbc/5694 30 5000 Cr. 
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Got –Accounts Information – Ledger -Create 

 

Name       :- Discount Allowed A/C 

Under     :- Indirect Expenses  

Maintain Bill By Bill Details  :- No 

Inventory Valued Are Affected :- No 

Cost Center Applicable  :- No 

Opening Balance   :-  

 

(Q.9 -) 02/04/2017  गुरु कृपा स्टोर  पूरे settelment में अपने कुल देय का 90%  ह  भुगतान कर पाया  
बाकी रकम डूबत ऋर् में चल  गई!  

 

Ans. 

 

Got – Accounting Voucher – F6 (Receive Voucher) 

 

                                                                                                          Date-02/04/2017  

Cash  A/C                      Dr            18000 

Bade Debts A/C                     Dr. 2000 

To Guru Kripa Store  A/C              20000 

 

  Type Of Ref Name Credit Days Amount 

Agst Ref Sale/Gks/101 30 8000 Cr. 

Agst Ref Sale/Gks/155 30 12000 Cr. 

 

Got –Accounts Information – Ledger -Create 

 

Name       :- Bade Debts A/C 

Under     :- Indirect Expenses  

Maintain Bill By Bill Details  :- No 

Inventory Valued Are Affected :- No 

Cost Center Applicable  :- No 

Opening Balance   :- 

 

 

Got –Accounts Information – Ledger -Create 

 

Name       :- General Expenses A/C 

Under     :- Indirect Expenses  

Maintain Bill By Bill Details  :- No 

Inventory Valued Are Affected :- No 

Cost Center Applicable  :- No 

Opening Balance   :- 
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(Q.10) -02/04/2017 को rs.6500 एबीएनअम्रो कंपनी के डडबेंचर पर  ब्याज ममला जो सीधे sbi a/c में 
credit   हुआ !    

 

Ans 

       

        Got – Accounting Voucher – F6 (Receive Voucher) 

                                                                                                             

Date-02/04/2017                                                                                 

Sbi A/C                               Dr. 6500 

To Interest On Debenture A/C   6500 

 

(Ch. No. 854721 ) 

 

Got –Accounts Information – Ledger –Create 

 

 

Name       :- Interest On Debenture A/C 

Under     :- Indirect Income  

Maintain Bill By Bill Details  :- No 

Inventory Valued Are Affected :- No 

Cost Center Applicable  :- No 

Opening Balance   :- 

 

 

(Q.11-) 02/04/2017 को पवमभन्न स्रोतों से rs.45000 का नकद प्रातत हुआ कमीशन प्रातत 
हुआ ! 
  

 

Ans.  

 Got – Accounting Voucher – F6 (Receive Voucher) 

                                                                                                               Date-02/04/2017  

                                                                                                         

 

Cash A/C                               Dr. 45000 

To Commission Received A/C   45000 

 

Got –Accounts Information – Ledger –Create 

 

 

Name       :- Commission Received A/C  

Under     :- Indirect Income  

Maintain Bill By Bill Details  :- No 

Inventory Valued Are Affected :- No 

Cost Center Applicable  :- No 
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Journal Voucher (F7) :- जजन transactions की एंट्र  अन्य ककसी voucher में 
नह ं की जाती उस लेनदेन की entry इस वाउचर में जाती है !  जैसे :- उधार संपपियां खर दना , 
आदद ! 
 

 

(Q.12) 01/05/2017 को  सतना फनीचर माटष से rs.15000 का उधार फनीचर खर दा (bill no.asst/01)  
 

Ans.    

  

  Got – Accounting Voucher – F7 (Journal  Voucher) 

                                                                                                              Date-01/05/2017  

                                                                                                         

 

Furniture A/C                     Dr.  15000 

To Satna Furniture Mart.A/C              15000 

 

  Type Of Ref Name Credit Days Amount 

New Ref Asst/1 30 15000 Cr. 

 

 

Got –Accounts Information – Ledger –Create 

 

   Satna Furniture Mart. A/C 

    

 

Name       :- Satna Furniture Mart. A/C 

Under     :- Sundry Creditors  

Maintain Bill By Bill Details  :- Yes 

Defult Credit Period   :- 30 

Inventory Valued Are Affected :- No 

Cost Center Applicable  :- No 

Opening Balance    

 

   Furniture  A/C 

 

Name       :- Furniture  A/C 

Under     :- Fixed Assets  

Maintain Bill By Bill Details  :- No 

Inventory Valued Are Affected :- No 

Cost Center Applicable  :- No 

Opening Balance   :- 
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Display Report:- 

 
(1)Got – Balance Sheet 

Press Alt + F1 To Get Details 

Ans-1029450 

 

(2) Got – P/L A/C 

Ans- 48950 

 

     (3)Got – Display – Account Book – Ledger- Cash/Petty Cash/Sbi/Uti 

 

     Ans- Cash = 100450  Petty Cash = 1000  Sbi = 282000  Uti = 49500 

 

 

Cost center /cost category का प्रयोग संस्था के खचों को  ब्ांच 
वाइज , डडपाटनमेंट वाइज , एजेंट वाइज , या अन्य ककसी प्रकार से 
बााँटने के ललए ककया जाता है ! 

 कास्ट सेण्टर तथा कास्ट केटेगर  का use करत ेहुए ननम्नमलखखत लेनदेनों 
को की जनषल एन्ट्र   कीजजये!  

 

Cost Category: - Branch, Telephone And Employee. 

 

Cost Center     :- Kolkata , Delhi , Mumbai  & Chennai (Under – Branch Category ), 22318541 & 

22517423 (Under – Telephone), Mr.Tripathi & Mr.Gupta (Under – Employee). 

 

 

 

 

Ans.:- 
कास्ट सेण्टर और कास्ट केटेगर  का tally में प्रयोग करने मलए ननम्न फीचर को yes करना पड़गेा! 
Press F11 (Company Feature) – F1(Accounting Feature):- 

 

Maintain Cost Center    :-  Yes 

More Than One Payroll / Cost Category   :- Yes 

 

Got –Accounts Information – Cost Category  - Create 
  

    Branch 

 

Name     :- Branch 
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Allocate Revenue Item  :- Yes 

Allocate Non Revenue Item  :- No 

 

    Telephone 

 

Name     :- Telephone 

Allocate Revenue Item  :- Yes 

Allocate Non Revenue Item  :- No 

 

    Employee 

 

Name     :- Employee 

Allocate Revenue Item  :- Yes 

Allocate Non Revenue Item  :- No 

 

     

Got –Accounts Information – Cost Center  - Create  

 

    Kolkata 

 

Category    :- Branch  

Name     :- Kolkata 

Under     :- Primary 

      Delhi 

 

Category    :- Branch 

Name     :- Delhi 

Under     :- Primary 

 

    Mumbai 

 

Category    :- Branch 

Name     :- Mumbai 

Under     :- Primary 

 

    Chennai 

 

Category    :- Branch 

Name     :- Chennai 

Under     :- Primary 

 

    22318541 

 

Category    :- Telephone 

Name     :- 22318541 

Under     :- Primary 

 

    22517423 
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Category    :- Telephone 

Name     :- 22517423 

Under     :- Primary 

 

    Mr.Tripathi 
 

Category    :- Employee 

Name     :- Mr.Tripathi 

Under     :- Primary 

 

    Mr.Gupta 

 

Category    :- Employee 

Name     :- Mr.Gupta 

Under     :- Primary 

 

 

Q.13.  01/07/2017 को कोलकाता ब्ााँच के mr .गुतता को 5000 की salary का भुगतान नकद में ककया !  
 

Ans . 

 Got – Accounting Voucher – F5(Payment Voucher) 

                                                                                                             Date-01/07/2017 

 

Salary A/C             Dr. 5000 

To Cash                5000 

 

 

 

 

Employee                                     Mr.Gupta                               5000 

Branch                                          Kolkata                                  5000 

 

 

 

 

 

Got –Accounts Information – Ledger –Create 

 

 

Name       :- Salary A/C  

Under     :- Indirect Expenses  

Maintain Bill By Bill Details  :- No 

Inventory Valued Are Affected :- No 

Cost Center Applicable  :- Yes 

Opening Balance   :- 

 

Cost Category 

                                                   Name Of Cost Center             Amount 
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Q.14- 02/07/2017 को 6500 रुपये टेल फोन bill का भुगतान  sbi के चेक( no.500127) द्वारा ककया ! 
(rs.4500 for  टेल फोन नबंर 22318541 के मलए  और rs 2000 टेल फोन नबंर  22517423 के मलए ) 
                       

Ans . 

 Got – Accounting Voucher – F5(Payment Voucher) 

                                                                                                             Date-02/07/2017 

 

Telephone Bill A/C         Dr.             6500 

To Sbi A/C                6500 

 

 

 

 

Telephone    22318541   4500 

Telephone    22517423   2000   

 

(Chq.No. 500127) 

 

Got –Accounts Information – Ledger –Create 

 

 

Name       :- Telephone Bill A/C  

Under     :- Indirect Expenses  

Maintain Bill By Bill Details  :- No 

Inventory Valued Are Affected :- No 

Cost Center Applicable  :- Yes 

Opening Balance   :- 

 

 

Q.15-  02/07/2017 को 550 रुपये का नकद incentive mr. बिपाठी को ददया !   . 

 

Ans . 

 Got – Accounting Voucher – F5(Payment Vouche 

                                                                                                             Date-02/07/2017 

 

 Incentive A/C         Dr.             550 

To Cash A/C                550 

 

  

 

 

Employee                                          Mr.Tripathi                         550 

 

Got –Accounts Information – Ledger –Create 

Cost Category 

                                                   Name Of Cost Center             Amount 

Cost Category 

                                                   Name Of Cost Center             Amount 
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Name       :- Incentive A/C  

Under     :- Indirect Expenses  

Maintain Bill By Bill Details  :- No 

Inventory Valued Are Affected :- No 

Cost Center Applicable  :- Yes 

Opening Balance   :- 

 

 

(Q.16)- 02/07/2017 को 20000 रुपये के ववज्ञापन का भुगतान sbi के चेक no.500128 द्वारा  ववलभन ब्ांचों 
के ललए ककया गया है ! Advertisement Expenses Worth Rs. 20000 /- Paid Through A Cheque Of 

Sbi (The Amount 28% For Kolkata , 32% For Delhi, 25% For Mumbai & 15% For Chennai 

Branch . 

 

नोट :- इस लेनदेन की entry करने मलए ननम्न मलखखत aption को yes करना होगा ! 
 

Ans . Press F11 (Accounting Feature) :- Pre Define Cost Center 

Allocation During Entry]. 

 

 
 Pre-Define Cost Center Allocation During Entry – Yes 

 

 

Advertisement  

 Branch 

  Kolkata 28% 

  Delhi  32% 

  Mumbai 25% 

  Chennai 15% 

 

 

Got – Accounting Voucher – F5(Payment Voucher) 

 

    Name Of Class- Advertisement 

                                                                                                             Date-02/07/2017 

 

 Advertisement Expenses A/C       Dr.             20000 

To Sbi A/C                            20000 

 

(Chq. No. 500128) 
 

Got –Accounts Information – Ledger –Create 
 

Name       :- Advertisement Expenses A/C  

Class Name 
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Under     :- Indirect Expenses 

Maintain Bill By Bill Details  :- No 

Inventory Valued Are Affected :- No 

Cost Center Applicable  :- Yes 

Opening Balance   :- 

 

Note:-After Entry Completed Press Page Up Button And See The Report. 

(इस entry को पूरा करने के बाद key board से page up बटन अवश्य दबाएाँ 
तभी आपको पूर  ररपोटष ददखेगी !) 
 

 

 

 

 

 
Display Report:- 

 
(1)Got – Balance Sheet 

Press Alt + F1 To Get Details 

(2) Got – P/L A/C 

(3) Got – Display – Daybook. 

(4) Got – Display –Account Book – Cash / Bank Book. 

(5) Got – Display – Statement Of Accounts – Cost Center – Cost Center Break- Up. 

(6) Got – Display – Statement Of Accounts – Cost Center – Category Summary. 

Ans – Branch =25000 , Telephone = 6500, Employee = 5550. 

 

 

 

 
 

 

 


