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session-1

® 39 sessoin &7 new HFJal Create T 3 ledger SATAT HWaT !
o 3R A1y H ¥ MW A ledger A Opening Balance A =reid gl

9 9go tca-infoteck A &Y TH FY«T 37 odig U create
HY |
Got — Alter + F3 (Company Info.) — Create Company

Name - Tca Infotech Pvt.Ltd
Mailing - Tca Infotech Pvt.Ltd
Address - Indira Gandhi Computer College,
rewa road semariya chowk Satna (M.P.)

Statutory Compliance - India

State - Madhya Pradesh

Pin Code - 485001

Telephone No. - 07672-420167

E-Mail Address - Tcadjobs@Gmail.Com
Currency Sombol - Rs.

Maintain - Accounts With Inventory
Financial Year - 1/04/2017

Book Beginning From - 1/04/2017

Tally Vault Password - Blank

Use Security Control - No



mailto:tca4jobs@gmail.com
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HFYsl create FIA & dI€ tca -infotech FU&AT
ﬁwm##ﬁﬁﬁ'@g@amcreateﬁ!

(X ledger 3iX 3% SH 3 RS AT A balance -sheet F el
g | 3t A= a¥ & closing Balance ¥ ,ay AT HEATAAd 4 & faw
AT ST A € 1)

Got —Accounts Information — Ledger —Create

Capital A/C
Name - Capital
Under - Capital Accounts
Maintain Bill By Bill Details g No
Inventory Valued Are Affected - No
Cost Center Applicable - No
Opening Balance - 625000 Cr.

General Reserve A/C

Name g General Reserve
Under - Reserve & Surplus
Maintain Bill By Bill Details - No

Inventory Valued Are Affected - No

Cost Center Applicable - No

Opening Balance - 55000 Cr.

Capital Reserve A/C

Name - Capital Reserve
Under - Reserve & Surplus
Maintain Bill By Bill Details - No

Inventory Valued Are Affected - No

Cost Center Applicable - No

Opening Balance - 45000 Cr.
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O/D At Shi A/C
Name - O/D At Shi
Under - Bank O/D A/C
Maintain Bill By Bill Details - No
Inventory Valued Are Affected - No
Cost Center Applicable - No
Opening Balance - 35000 Cr.

Loan From Hdfc A/C

Name - Loan From Hdfc
Under - Secure Loan
Maintain Bill By Bill Details - No

Inventory Valued Are Affected - No

Cost Center Applicable - No

Opening Balance - 50000 Cr.

Loan From Bajaj Finance A/C

Name - Loan From Bajaj Finance

Under It Unsecure Loan

Maintain Bill By Bill Details g No

Inventory Valued Are Affected - No

Cost Center Applicable - No

Opening Balance - 35000 Cr.
Nanda Shoppe A/C

Name - Nanda Shoppe

Under - Sundry Creditors

Maintain Bill By Bill Details - Yes

Defult Credit Period - 30

Inventory Valued Are Affected - No

Cost Center Applicable - No

Opening Balance - 40000 Cr.

31/01/2017 | Pur/Ns/101 | 30 22000 Cr.

01/02/2017 | Pur/Ns/155 | 30 18000 Cr.

Super Bazaar A/C

Name - Super Bazaar
Under - Sundry Creditors
Maintain Bill By Bill Details - Yes
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Default Credit Period - 30

Inventory Valued Are Affected - No

Cost Center Applicable - No

Opening Balance - 35000 Cr.

02/11/2016 | Pur/Sh/5601 | 30 20000 Cr.

01/12/2016 | Pur/Sh/5694 | 30 15000 Cr.
Trimurti Traders A/C

Name - Trimurti Traders

Under - Sundry Creditors

Maintain Bill By Bill Details - Yes

Default Credit Period - 30

Inventory Valued Are Affected - No

Cost Center Applicable - No

Opening Balance - 25000 Cr.

Pre- Received Commission

02/10/2016 | Pur/Tt/170 | 30 15500 Cr.

01/11/2016 | Pur/Tt/274 | 30 9500 Cr.
Pre- Received Commission A/C

Name 1

Under -

Maintain Bill By Bill Details
Inventory Valued Are Affected
Cost Center Applicable
Opening Balance

Name
Under

Current Liabilities
No

No

No

5500 Cr.

Outstanding Amc Charges A/C

Maintain Bill By Bill Details
Inventory Valued Are Affected
Cost Center Applicable
Opening Balance

Name
Under

Outstanding Amc Charges
Current Liabilities

No

No

No

6000 Cr.

Building A/C

Maintain Bill By Bill Details
Inventory Valued Are Affected
Cost Center Applicable
Opening Balance

Building
Fixed Assets
No

No

No

200000 Dr.
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Name
Under

Maintain Bill By Bill Details
Inventory Valued Are Affected
Cost Center Applicable
Opening Balance

Name
Under
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Machinery A/C

Machinery
Fixed Assets
No

No

No

150000 Dr.

Debenture At Abn Amro A/C

Maintain Bill By Bill Details
Inventory Valued Are Affected
Cost Center Applicable
Opening Balance

Debenture At Abn Amro
Investment

No

No

No

55000 Dr.

Guru Kripa Store A/C

Name Guru Kripa Store

Under Sundry Debtors

Maintain Bill By Bill Details Yes

Default Credit Period 30

Inventory Valued Are Affected No

Cost Center Applicable No

Opening Balance 30000 Dr.
[Date _[Name [ Credit Days [ Amount |

01/11/2016 | Sales/Gks/101 | 30 18000 Dr.

02/02/2017 | Sales /Gks/155 | 30 12000 Dr.

Nbc Spares & Bearing A/C

Name Nbc Spares & Bearing

Under Sundry Debtors

Maintain Bill By Bill Details Yes

Default Credit Period 30

Inventory Valued Are Affected No

Cost Center Applicable : No

Opening Balance : 25000 Dr.
[Date  [Name | CreditDays | Amount |

02/09/2016 | Sales/Nbc/5601 | 30 20000 Dr.

01/10/2016 | Sales/Nbc/5694 | 30 5000 Dr.

Nema & Co. A/IC

www.kaushalvikash.com




Page No. 7

Name - Nema & Co.

Under - Sundry Debtors

Maintain Bill By Bill Details - Yes

Default Credit Period - 30

Inventory Valued Are Affected - No

Cost Center Applicable - No

Opening Balance - 45000 Dr.

02/10/2016 | Sales/Nc/170 | 30 25000 Dr.

31/03/2017 | Sales/Nc/274 | 30 20000 Dr.
Shi AIC

Name - Shi

Under - Bank A/C

Maintain Bill By Bill Details - No

Inventory Valued Are Affected - No

Cost Center Applicable - No

Opening Balance - 325000 Dr.
Prepaid Rent

Name - Prepaid Rent

Under - Current Assets

Maintain Bill By Bill Details - No

Inventory Valued Are Affected - No

Cost Center Applicable - No

Opening Balance - 6500 Dr.

Got —Accounts Information — Ledger — Alter
(Cash #r Ledger Tally # gget & a1 et & | S6fAT cash A/IC & fAT 74T ledger
€] ST YSdT SHA create ¥ A8l Alter ¥ 3iufaier soiw srera & )

Cash A/IC
Name - Cash
Under - Cash In Hand
Maintain Bill By Bill Details - No
Inventory Valued Are Affected - No
Cost Center Applicable - No
Opening Balance - 60000 Dr.

Got —Accounts Information — Ledger — Alter
(_Profit & Loss Account_=r Ledger 3ft Tally & ggat ¥ =1 &ar & | s@faw
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Profit & Loss Account_A/C & faT AT ledger A& SATAT YSdT SHHA create & dl Alter & 3fufaer doiw
s & )

Profit & Loss Account A/C

Name - Profit & Loss Account
Under - Primary

Maintain Bill By Bill Details - No

Inventory Valued Are Affected - No

Cost Center Applicable - No

Opening Balance - 65000 Cr.

Display Report:

(1) Got — Display - Trial Balance
Press F12 (Company Configuration):-
Show Only Opening Balance — Yes
Ans.= Different Balance — 125000

(2) Got — Balance Sheet
Press Alt + F1 To Get Details
Ans.= Different Balance — 125000

(3) Got — Display — Statement Of Accounts — Out Standing Receivable / Payable

e :- Trial Balance 3iR Balance -sheet & S 125000 &7 fBHyg 31 T@T § ar 318
# Opening Stock @ dog & ! forgenr folsh 3MMel & lesson # foham amam § !

Session -2

® 3T JYAA g W Fr Voucher Entry , Tally & H& &I Frcr & !
® T bills FT A FA fhar ST & !
® Cost Center /Cost Cotegory &l ATl &e 3R F& Far Srar g |

Tally & a3@R T a0 & fAT &g YR & vouchers Tgal & o &l &8I0 &
et waer &l & Sl entry aXa & faIT fRar Sam § |
I -

www.kaushalvikash.com
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Contra Voucher (F4) :- s voucher & vt 30 o & daed

& fov far Jrar & 7998 S99R & cash a/c U9 bank Account gl & Tah
Ty effect 9sar § ! AT T cash & petty cash AT Tk bank a/c & &Y bank
a/lc H 9T T=EHL BT & !

(Q.1) 01/04/2017 &' Uti bank & 25000 sishe f3urfaie #3& current Account @Yl !

Ans.
Got — Accounting VVoucher — F4 (Contra VVoucher)
Date-01/04/2017
Uti Bank A/C Dr. 25000
To Cash A/C 25000

(Q.2) 01/04/2017 Ft St @df F ararel & fAT Rs.1000 main cash § petty cash # TwEHT
o |

Ans.
Got — Accounting Voucher — F4 (Contra Voucher)
Date-01/04/2017
Petty Cash A/C Dr. 1000
To Cash A/C 1000

Got —Create- Ledger -

Name - Petty Cash A/C
Under - Cash In Hand
Maintain Bill By Bill Details - No

Inventory Valued Are Affected - No

Cost Center Applicable - No

Opening Balance -

www.kaushalvikash.com
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Payment Voucher (F5 ) :- s& voucher &1 v waft war & @t &
A F F AT frar Srar § | @El 1 A cash Iryar AF (dF) A TER &
fraT ST |t ¢ !

(Q.3) Outstanding Amc Charges Clear Through Cash As On 01/04/2017.

Ans.

Got — Accounting VVoucher — F5 (Payment VVoucher)

Date-01/04/2017

Outstanding Amc Charges A/C Dr. 6000
To Cash A/C 6000

atc:- Tally # bills FT 3T FId TAT ¥ TR Options 3T § !

*

Advance :- 3H option FT YA TSAH & WX fHaAT 1T § |

New Reference :- & option T ¥erareT a¢ e A qaq w#y fvar Srar ¢ |

Against Reference :-qi@ bills FT $orale FXet & fAT 3 option T FANr AT Si1em ¢ |
On Account :- T ¥t reference #1 payment &I AT ST option T use FIA & |

*0

X3

S

e

AS

e

%

(Q.4)-01/04/2017 %Y rs.25000 T 8Tl sbi ¥ A% (no -500126) GART Aear AR H fFaT |
@ 351 ggem & no.(pur /ns/101) QU IHAT & I-AT TUT AY THA F 3% q@Y bill
no.(pur/ns/155) # F& IHA T o s[eraTa g3 |

Ans.

Got — Accounting VVoucher — F5 (Payment VVoucher)

Date-01/04/2017

Nanda Shoppe A/C Dr. 25000
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To Shi A/C 25000
Agst Ref Pur/Ns/101 | 30 22000 Dr
Agst Ref Pur/Ns/155 | 30 3000 Dr

(Chg N0.500126)

(Q.5) 02/04/2017 =t qut sprcTer H fagelt T3& Tt 24500 FT sbi F7 (IF no .500127 ) feam

foa® 3% QT bills T S[IraTer &Y T AT IHH FT 3FFSC received e |

AnNSs.
Got — Accounting Voucher — F5 (Payment VVoucher)

Date-02/04/2017

Trimurti Traders A/C Dr. 25000

To Shi A/C 24500

To Discount Receive A/C 500
Agst Ref Pur/Tt/170 | 30 15500 Dr
Agst Ref Pur/Tt/274 | 30 9500 Dr

(Chg No. 500126)

Got —Accounts Information — Ledger -Create

Name - Discount Receive A/C
Under - Indirect Income
Maintain Bill By Bill Details - No

Inventory Valued Are Affected - No

Cost Center Applicable - No

Opening Balance -
(Q.6) 02/04/2017 I rs.500 FT e W @AY =77 F v 6T |

Ans.

Got — Accounting VVoucher — F5(Payment VVoucher)

Date-02/04/2017

www.kaushalvikash.com
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General Expenses A/C Dr. 500
To Cash 500

Receipt Voucher (F6 ) :- s& voucher #1 waiver @wsft wv&r # income

r gitT & T fFar ST & 19 T NIfST cash & & 3ryar 3« (@) # Q4 TFR
#T receipt W 5 voucher FT TAT fHAT T AHaT 7 |

(Q.7)- 02/04/2017 ! ¥HUT FER & 3o+ bill no.(sale/gks/101) & AT )rs.10000 g reed !

Ans.
Got — Accounting Voucher — F6 (Receive Voucher)
Date-02/04/2017
Cash A/IC A/IC Dr. 10000
To Guru Kripa Store A/C 10000
Agst Ref Sale/Gks/101 | 30 10000 Cr.

(Q.8 -) 02/04/2017 &Y rs.24500 FT icici bank T UF (I% n0.721091) Tt TAF vz FarRer
¥ 9o g3 | fed 3 Qe gkl bills, 1 feerde g1 AT | AF A SH faeT uti bank F Sram
FUAT AY UMY & fAw 378 Discount Allowed 23T !

Ans.
Got — Accounting VVoucher — F6 (Receive VVoucher)
Date-02/04/2017

Uti Bank A/C Dr 24500

Discount Allowed/C A/C Dr. 500

To Nbc Spares & Bearing A/C 25000
Agst Ref Sale/Nbc/5601 | 30 20000 Cr.
Agst Ref Sale/Nbc/5694 | 30 5000 Cr.

www.kaushalvikash.com
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Got —Accounts Information — Ledger -Create

Name - Discount Allowed A/C
Under - Indirect Expenses
Maintain Bill By Bill Details - No

Inventory Valued Are Affected - No

Cost Center Applicable - No

Opening Balance -

(Q.9 -) 02/04/2017 7T FUT TR T settelment F 3Tt FoT 3T FT 90% & AT FT THAT
qrhY THA ZAd ROT A Tell TS]

AnSs.

Got — Accounting VVoucher — F6 (Receive VVoucher)

Date-02/04/2017

Cash A/C Dr 18000

Bade Debts A/C Dr. 2000

To Guru Kripa Store A/C 20000
Agst Ref Sale/Gks/101 | 30 8000 Cr.
Agst Ref Sale/Gks/155 | 30 12000 Cr.

Got —Accounts Information — Ledger -Create

Name - Bade Debts A/C
Under - Indirect Expenses
Maintain Bill By Bill Details g No

Inventory Valued Are Affected - No

Cost Center Applicable - No

Opening Balance -

Got —Accounts Information — Ledger -Create

Name - General Expenses A/C
Under - Indirect Expenses
Maintain Bill By Bill Details - No

Inventory Valued Are Affected - No

Cost Center Applicable - No

Opening Balance -

www.kaushalvikash.com
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(Q.10) -02/04/2017 # rs.6500 TSATAAT HUst & B W sg=r Aem s @ sbi alc &
credit §'3Tr !

Ans
Got — Accounting VVoucher — F6 (Receive VVoucher)
Date-02/04/2017
Sbhi A/C Dr. 6500
To Interest On Debenture A/C 6500

(Ch. No. 854721)

Got —Accounts Information — Ledger =Create

Name - Interest On Debenture A/C
Under - Indirect Income

Maintain Bill By Bill Details g No

Inventory Valued Are Affected - No

Cost Center Applicable - No

Opening Balance -

(Q.11-) 02/04/2017 I A== Fdl { rs.45000 F7 whe GIod FIHT FaARIT Yrod
g3 |

AnNs.
Got — Accounting VVoucher — F6 (Receive VVoucher)
Date-02/04/2017
Cash A/C Dr. 45000
To Commission Received A/C 45000

Got —Accounts Information — Ledger —Create

Name - Commission Received A/C
Under - Indirect Income

Maintain Bill By Bill Details - No

Inventory Valued Are Affected - No

Cost Center Applicable - No

www.kaushalvikash.com
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Journal Voucher (F7) :- & transactions # & 3= fwft voucher #

T8l i AT 37 AdAST Y entry 3H AP H A g | AW - IUR wufAr @i,
e !

(Q.12) 01/05/2017 A TAAT BeATaR ATE F rs.15000 FT YR BaATay @A (bill no.asst/01)

Ans.
Got — Accounting VVoucher — F7 (Journal Voucher)
Date-01/05/2017
Furniture A/C Dr. 15000
To Satna Furniture Mart.A/C 15000
New Ref Asst/1 | 30 15000 Cr.

Got —Accounts Information — Ledger —Create

Satna Furniture Mart. A/C

Name - Satna Furniture Mart. A/C
Under - Sundry Creditors
Maintain Bill By Bill Details - Yes

Defult Credit Period - 30

Inventory Valued Are Affected - No

Cost Center Applicable - No

Opening Balance

Furniture A/C

Name - Furniture A/C
Under - Fixed Assets
Maintain Bill By Bill Details - No

Inventory Valued Are Affected - No

Cost Center Applicable - No

Opening Balance -

www.kaushalvikash.com
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Display Report:-

(1)Got — Balance Sheet
Press Alt + F1 To Get Details
Ans-1029450

(2) Got - P/L AIC
Ans- 48950

(3)Got — Display — Account Book — Ledger- Cash/Petty Cash/Shi/Uti

Ans- Cash = 100450 Petty Cash = 1000 Sbi = 282000 Uti = 49500

Cost center /cost category &l 99T IEAT & @di &l §d
arssT |, f3uréde aigel , Uaie agel , I1T 3T il g
dicel & ToIw fhar Srar g |
. Wwwmmﬂusemgﬁﬁmﬁﬁam
F A TT T AN

Cost Category: - Branch, Telephone And Employee.

Cost Center  :- Kolkata , Delhi , Mumbai & Chennai (Under — Branch Category ), 22318541 &
22517423 (Under — Telephone), Mr.Tripathi & Mr.Gupta (Under — Employee).

Ans.:-
FTEC YUeT 3T FEE FIA F7 tally F g7 = AT AT TR F1 yes HIAT q29m1
Press F11 (Company Feature) — F1(Accounting Feature):-

Maintain Cost Center - Yes
More Than One Payroll / Cost Category - Yes

Got —Accounts Information — Cost Category - Create

Branch

Name - Branch




Allocate Revenue Item
Allocate Non Revenue ltem

Name

Allocate Revenue Item
Allocate Non Revenue Item

Name

Allocate Revenue Item
Allocate Non Revenue Item
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- Yes

- No
Telephone

- Telephone

- Yes

- No
Employee

- Employee

- Yes

- No

Got —Accounts Information — Cost Center - Create

Category
Name
Under

Category
Name
Under

Category
Name
Under

Category
Name
Under

Category
Name
Under

Kolkata

- Branch
- Kolkata
- Primary

- Branch
- Delhi
- Primary

Mumbai
- Branch
- Mumbai
- Primary

Chennai

- Branch
- Chennai
- Primary

22318541

- Telephone

- 22318541

- Primary
22517423
www.kaushalvikash.com
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Category - Telephone

Name - 22517423

Under - Primary
Mr.Tripathi

Category - Employee

Name - Mr.Tripathi

Under - Primary
Mr.Gupta

Category - Employee

Name - Mr.Gupta

Under - Primary

Q.13. 01/07/2017 = Frererar sfa & mr I°aT H 5000 H salary F1 A A5 A B |

AnNS .
Got — Accounting VVoucher — F5(Payment VVoucher)
Date-01/07/2017
Salary A/C Dr. 5000
To Cash 5000
Employee Mr.Gupta 5000
Branch Kolkata 5000

Got —Accounts Information — Ledger —Create

Name - Salary A/C
Under - Indirect Expenses
Maintain Bill By Bill Details - No

Inventory Valued Are Affected - No

Cost Center Applicable - Yes

Opening Balance -
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Q.14- 02/07/2017 % 6500 T TeAwNT bill FT SFTET  sbi F IF( no.500127) F@ART R |
(rs.4500 for elMie siaX 22318541 & faw 31X rs 2000 TNwT FaX 22517423 & faw )

AnNs .
Got — Accounting VVoucher — F5(Payment VVoucher)
Date-02/07/2017
Telephone Bill A/C Dr. 6500
To Shi A/C 6500
Telephone 22318541 4500
Telephone 22517423 2000

(Chg.No. 500127)

Got —Accounts Information — Ledger —Create

Name - Telephone Bill A/C
Under - Indirect Expenses
Maintain Bill By Bill Details g No

Inventory Valued Are Affected - No

Cost Center Applicable - Yes

Opening Balance -

Q.15- 02/07/2017 %' 550 s9r #7 7%= incentive mr. HUTSr &t T |

ANS .
Got — Accounting VVoucher — F5(Payment VVouche
Date-02/07/2017
Incentive A/C Dr. 550
To Cash A/C 550
Employee Mr.Tripathi 550

Got —Accounts Information — Ledger —Create

www.kaushalvikash.com




Page No. 20

Name - Incentive A/IC
Under - Indirect Expenses
Maintain Bill By Bill Details - No

Inventory Valued Are Affected - No

Cost Center Applicable - Yes

Opening Balance -

(Q.16)- 02/07/2017 Y 20000 T & fAMTA FT ST sbi & Feh n0.500128 gaRT AT wieif

& forw foRar smr § | Advertisement Expenses Worth Rs. 20000 /- Paid Through A Cheque Of
Sbi (The Amount 28% For Kolkata , 32% For Delhi, 25% For Mumbai & 15% For Chennai
Branch .

AlE - 3 delael &r entry i fow s faf@d aption #F yes FI=T gherr |

Ans . Press F11 (Accounting Feature) :- Pre Define Cost Center
Allocation During Entry].

Pre-Define Cost Center Allocation During Entry — Yes

Advertisement

Branch
Kolkata 28%
Delhi 32%
Mumbai 25%
Chennai 15%

Got — Accounting VVoucher — F5(Payment \Voucher)

Name Of Class- Advertisement
Date-02/07/2017

Advertisement Expenses A/C Dr. 20000
To Shi A/IC 20000

(Chg. No. 500128)

Got —Accounts Information — Ledger —Create

Name - Advertisement Expenses A/C

www.kaushalvikash.com
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Under - Indirect Expenses
Maintain Bill By Bill Details - No

Inventory Valued Are Affected - No

Cost Center Applicable - Yes

Opening Balance -

Note:-After Entry Completed Press Page Up Button And See The Report.
(39 entry I QU &7 F a1 key board ¥ page up ¥ IHGT aT¢

asft o gt R fewa 1)

Display Report:-

(1)Got — Balance Sheet

Press Alt + F1 To Get Details

(2) Got-P/L A/IC

(3) Got — Display — Daybook.

(4) Got - Display —Account Book — Cash / Bank Book.

(5) Got — Display — Statement Of Accounts — Cost Center — Cost Center Break- Up.
(6) Got — Display — Statement Of Accounts — Cost Center — Category Summary.
Ans — Branch =25000 , Telephone = 6500, Employee = 5550.

siecRTImefl HPER Bicdat

TCRTATE ek o IS, WUTH wHTett=t, Huiar =, ¥ar (4. )

Site gfeor @ref gfewr ZreEs Sidw oife

—— @ Advance Excel with CPCT ﬁ[ﬂﬁ ﬁQWT ﬁfl'ﬂ m

® GST (Goods & Service Tay e R WL 7 S T




